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I. O6mue nosnoxxeHu

1. HayuHo-meToauueckoe YyOpaBlI€HUE SABIAETCA CTPYKTYPHBIM IOJpa3fielieHUEM
00JaCTHOTO  TOCYJApPCTBEHHOTO  OIO/PKETHOTO  MpO(EeCCHOHATBHOTO  00pa3oBaTeIbHOTO
yupexaeHusi «CMoJeHCKas akagemMus NpoQecCHOHATIBHOTO OO0pa30BaHUs», BBIMOJHSIONICE
(GYHKUIMU PYKOBOJCTBA, KOOPAWHAIIMM M KOHTPOJIS ACATEIBHOCTH MOJPA3/ICICHUI BXOAAIINX B
COCTaB YIpaBJICHUS.

2. Hay4yHO-METOQMUYECKOE YIpaBIIEHUE HEMOCPEICTBEHHO MOIUUHSCTCS 3aMECTUTEIIO
IMPEKTOpa 10 YIeOHO-METOANIECKO padoTe.

3. Ha momxHOCTh HauaJIbHUKA HAYYHO-METOANYECKOTO YIIpaBJICHUs (1anee — Ha4aJbHUK
yIIPaBJICHUS) HAa3HAYACTCS JIMIIO, UMECIOIIEe BhICHICe MPO(ECCHOHAILHOE 00pa30BaHUE U CTaXK
paboThl HE MeHee 3 JIeT Ha MearorMuecKrux UM PyKOBOISILUX JIOJKHOCTSX.

4. B CocraBe HayyHO — METOAMYECKOTO YIPaBJICHUs [JEHCTBYIOT ClIeIyIOIINe
MOAPA3JICIICHNUS:

- Kadenpsl akaieMuu,

- OuOIMOTEKA aKaJIEMUH;

- METOJUYECKUI OTAEII.

5.  OcHoBomoJjiararomue  OpPraHW3allMOHHO-TIPABOBBIE  JIOKYMEHTBHI,  KOTOPBIMU
PYKOBOJICTBYETCS TIO/Ipa3fiefieHue B CBOCH e TeIbHOCTH
—  KonBenmus o mpaBax peOeHKa;

— 3akonsl Poccuiickoit @enepanny;

— IlocranoBnenus wu pacnopsbkenus IlpaButensctBa P®, Ilpukassr MuHucTepcTBa
00pa30BaHUs U HayKH U PELICHHUS OPraHOB YIpaBlieHUs B cepe 00pa3oBaHus;

—  Koncturynusa Poccuiickoit @enepanuu;

—  3akoH P® «O06 obpazoBanuu B PO»;

—  VYcras OI'BIIOY CmonAIIO;

— IIpaBuia no oxpaHe Tpyza, TEXHHUKE O€30MMaCHOCTH U IPOTUBOIIOKAPHON 3aIlIUTHI;

— IIpaBuiia BHyTpEeHHETO TPYIOBOTO PAaCHIOPSIKA;

— IIpuka3sl 1 pacnopsHKeHUs JUPEKTOPa;

— Ionoxxenue 00 omnate TpyJa pabOTHUKOB aKaJleMuUH,;

—  JIOIKHOCTHBIE MHCTPYKIIMH COTPYAHUKOB YIIPABIICHHUS;

— Hacrosmee [lonoxenue.

6. OTtder o NEeATENBHOCTH HAYYHO-METOJUYECKOTO YIPAaBJICHUS MPEICTAaBISIET COOOi
COBOKYITHOCTh ~ OTYETOB PYKOBOJWTENEH MOApa3[eieHuid  yrpaBieHus. PykoBoauTenu
MOApa3JIeICHUN yIpaBICHHUS MPEIOCTABIAIOT HAYAIbHHUKY YIPABJIEHUS MHUCbMEHHBIM OTYET O
CBOEH JEATeIbHOCTH MO OKOHYaHMM 3UMHEr0 ceMecTpa M y4eOHOTo rojia, a Takke Mo Mepe
HE0OX0IMMOCTH U IO TPeOOBaHUIO AUPEKTOPA, 3aMeCTUTENS AupekTopa mo HMP.

. ®ynknuu
Hay4Ho-MeToiM4ecKoe YIpaBiIeHUE BBIMOJIHSACT CICAYIONIHE (DYHKIIHH:

— IUIAHUpPOBaHME PAaOOTHI MOJPA3/ENIEHUIl YNpaBiIeHHs B COOTBETCTBUU CO CTpaTeruei,
LEJISIMU U 3a/1a4aMy aKa/IeMuH,

— opraHuzanmus HWHQOPMALMOHHO - METOJMYECKOro obecreueHus 00pa30BaTEeIbHOTO
mporecca;

— METOJMYECKOE COIMPOBOXKJICHHE O00pa30BaTENbHOIO IpOLecca, HAMpaBIEHHOIO Ha
MOJITOTOBKY BBICOKOKBATU(HUIIMPOBAHHOTO CIELUAINCTA;

— pa3paboTKa M COBEpPILICHCTBOBAaHHME METOJMUYECKOro obecreueHust yueOHOro Ipoiecca,
BHEJPEHHE HOBBIX OOpPa30BaTENbHBIX TEXHOJOTHH, METOJOB M CPEICTB OOydYeHHMS,
HCI0JIb30BAHNE NIEPEOBOTIO MTPAKTUUECKOIO OTIBITA;

— opraHuzanmuss  pabOThl MO  TOBBIMIEHHIO  NMPO(ECCHOHAIBHOTO  MacTepcTBa
IIPENOIaBaTENBCKOIO COCTABA AKAIEMUU U COTPYAHHUKOB YIIPABIICHUS,

— OpraHu3alus Hay4HO-UCCIIEJ0BATENIbCKOM AEATEIbHOCTH CTYIEHTOB U MPEIOIaBaTeleH;



— MOTHBAUUs CTPYKTYPHBIX MOJPAa3JAEICHUN YIPaBICHUS K JOCTHKCHHUIO IOCTABJICHHBIX
HeJei;

— KOHTPOJIb MPOBEAEHHBIX MEPOINPHUATUH, aHATU3 MOJYYSHHON MH(POPMALUU U MPUHSATHE
peuIeHui 1o JajabHEeNIIe OpraHu3aly IeITeIbHOCTH YIIPaBICHUS.

I11. OcHoBHBIE 3aa4UN
OCHOBHBIMH ~ HamNpaBJICHUSIMU JICSITEIIBHOCTH HAYyYHO-METOJMYECKOTO  YIPABJICHHS
SIBJISTFOTCSL:
Opra"nu3anuoHHO-yNpaBjieHYecKoe HallpaBJieHHe AesATeJIbHOCTHU:

— cojeiicTBue AJMHHHUCTPAIlMU aKaJeMHH B pa3pabOTKE CTPATErMYECKHX HAIPaBIICHHIM
pa3BUTHUSA aKaJIEMHH;

— KOOpIWHAIUA JACSITeIIbHOCTH Kadenp, OMONMMOTEKH akaaeMuu, OTIeja METOJAMYECKOU
paboTHI;

— Opra"m3anus M TIPOBEJIEHWE BHYTPEHHETO KOHTPOJISI JEATEIbHOCTH CTPYKTYPHBIX
MOJIpa3/ICJICHUI YIIPaBIICHUS;

— OCYIIECTBJIEHUE JOKYMEHTOOOOpOTa MO BOIpOcaM Yy4eOHO-METOJIMYECKOW W HaydyHOU
NESITETHHOCTH B COOTBETCTBUH C YTBEP KJICHHOM HOMEHKJIATYPOH JIET;

—  (opMupoBaHue IPEATOKESHHUH MO0 COBEPIIICHCTBOBAHUIO, TMOBHITIIEHUIO Y(PPEKTUBHOCTH U
KayecTBa 00pa30BaTeNbHOTO MPOIIECCOB;

— TOJATOTOBKAa M KOHTPOJIb MPUKA30B IO JCATEIHHOCTH YIIPABIICHHUS,

— Opra"m3anus TOTOBHOCTH Kadeap K MPOBEACHUIO BCEX BUIOB 3aHITHIA;

— BEJCHHE TEPENUCKH C BHEIIHMMH OPTaHU3AIMSAMH Topoja W 00JIacTH MO BOMpOcCaM
Hay4yHOU AESITeTbHOCTH U METOINYECKOTO COMPOBOXKIACHUSI 00pa30BaTEIbHOTO Mpoliecca
aKaJeMUN;

— MEpCIEKTUBHOE IIJIaHUPOBAHUE JIEATEIbHOCTH YIIPABIICHHUS,

— obecreyeHre B3aUMOJICHCTBUS MEKIY CTPYKTYPHBIMH MOAPA3JCICHUIMU YIPaBICHUS U
aKaJeMUN;

— OpraHu3anys JesTeIbHOCTH HAyYHO — METOJUYECKOTO COBETA aKaJIEMUU;

— OpraHM3anydss ¥ IPOBEICHHE  BHEUIHUX  MEPONPUATHA MO  OCYIIECTBIECHUIO
poheCcCHOHATBHOTO 00yYeHHUsI, 0OMEHY OTIBITOM.

Y4eOHO-MeTOANYECKOE HATIPABJIEHHE 1eATEJIbHOCTH:

— METOJMYECKOE COIMPOBOXKACHHE O00pa3oBaTeNIbHOTO Mpollecca akageMuu Bcex (opm
00y4eHMS,

— METOJAUYECKOE COMPOBOKICHUE CAMOCTOSITENILHOM pabOThl CTYJICHTOB aKa/IeMUHU;

— METOJIMYECKOE COMPOBOXKACHUE IPOMEKYTOUYHOM aTTECTALlMK CTYACHTOB;

— METOJUYECKOE COMPOBOKICHIE MPOU3BOACTBEHHOM (ITpodeccnoHanbHO) TPaKTHKY;

— METOJMYECKOE COMPOBOKICHUE BBIMOJIHEHUS U 3alIUThl KyPCOBBIX padOT (IIPOEKTOB);

— METOJIMYECKOE COMPOBOXKACHHE MTOTOBOM rOCYJapCTBEHHOM aTTECTALMM BBIITYCKHHUKOB
aKaJeMuUu;

— TMOATOTOBKA U pa3paboTka y4yeOHO-METOIMYECKOM TOKYMEHTAIlUH, IUJAKTUYECKUX
MaTepHanoB, HOcoOuii, pabounx MporpaMM, KaleHAAPHO-TEMATHYECKOTO TIAHUPOBAHHUS,
y4eOHO-METOINYECKUX KOMILJIEKCOB IO BCEM CIEIHUATbHOCTSM, mpodeccusim u popMam
oOyueHus;

— TMOJArOTOBKAa MAaTepHaloB IO HAyYHO-METOAMYECKOW MAESTENbHOCTH YIPaBICHUS A
paccMOTpEHUS Ha 3aCE€JaHUsAX WIIM COBETAX aKaJIEMHH,

— OCYILECTBIICHHE aHAJIW3a KaYeCTBA MOATOTOBKH CHELIMAIIUCTOB;

— KOHTpPOJb 3a OpraHM3alueld M MPOBEACHHUEM MEpPOINPHUSATUN MO COBEPILIEHCTBOBAHUIO
y4eOHOTro mpoliecca, IPUMEHEHUIO TEXHUIECKHX CPEJICTB O0yUeHUS;

— TOATOTOBKA TPEUIOKEHHH T0 COBEPIICHCTBOBAHHIO OpPraHU3aIMU 00pa30BaTEILHOTO
mporecca.

Hay4yHo-ucciienoBare/ibCKOe HAMPABJICHHE 1eSITEJIbHOCTH:

— OpraHu3anys Hay4yHO-UCCIIEIOBATENbCKMX M MHHOBALIMOHHBIX MPOLECCOB B aKaJEMHH,

PYKOBOJICTBO UMHU M KOHTPOJIb 32 PA3BUTUEM 3TUX MPOLIECCOB;



— ofecrieyeHne JEATENBHOCTH IEAArOTHYECKUX pAaOOTHMKOB  aKaJeMHH  HaydyHO-
METOIMYECKUMH MaTepualiaMu 1 pa3padoTKaMu B 00J1aCTH METOAMKH U MEeJaroruku;

— o0ecrieyeHre yyacTus MpernojaBareieid U CTyICHTOB aKaJeMUU B HAYYHO-TIPAKTUYECKUX
KOH(EepeHIHIX, CEeMUHapax, OJMMITNAIaX, KOHKYPCaxX, BHICTABKAX;

— u3ydeHHe, O0OOOIIeHHWE U pACIPOCTPAaHCHHWE ONbITA OCYIIECTBICHUS WHHOBAIIHA,
9KCIEPUMEHTAJIbHON U HAYYHO-UCCIIEI0BATEIbCKOM AEATEIbHOCTH B AKaJJEMHH.
NHpopmanoHHOe HANIPABJIECHHE 1eATEJIbHOCTH:

— CBOEBPEMEHHOE pa3MelleHHe HWH(POpPMAlWMU Ha CTEHAAX I[OJApa3/eiCHNu, Ha caiTe
aKaJeMuH,

— IepuoJauYecKas MOAroTOBKAa U pacpOCTPAHEHUE METOAMUECKOTO BECTHUKA aKaJeMUH;

— opraHuzans OMOIMOTEYHOTO M MH(OPMAIIMOHHO-O0MOIMorpadudeckoro o0CITy>)KUBaHUS
CTYIEHTOB, IIpernojaBaTesieil 1 COTPYIHUKOB;

— (opmupoBaHue OMOINOTEUHO-NH(POPMALIMOHHON KYJIBTYpPbI CTYAICHTOB aKaJIEMHUHU.

IV. [IpaBa

HayuHo - MeTotn4ecKkoe yrpaBJIcHHE BIPaBE:

— 3ampamuBaTh y CTPYKTYPHBIX IMOJPA3CIICHUN akageMuu HHGOPMAINIO, HEOOXOIUMYIO
JUTSE METOMYECKOTO COMTPOBOXKICHUST 00pa30BaTeIILHOTO MPOoIlecca B aKaJIeMUH,

— TIpUHUMATh y9acTHEe B pa3padOTKe HOPMATHUBHO-NPABOBOW 0a3bl 00Pa30BATEIHLHOTO
Tporiecca B akaJaeMHuH;

— IIPUBJIEKATh CTPYKTYpHBIE IOIpa3IeiIeHUA aKaJeMHUU K COCTABJIEHHIO NTOKYMEHTOB U
MPOBEACHUIO Pab0T, HEOOXOUMBIX JIJIsi 00ECTICUCHUSI IeATEILHOCTH YIIPABIICHHUS.

V. PykoBoacTBo

Haydno-mMeronuveckoe yrpaBieHHE CO3/IAeTCs, PEOPraHU3YyeTCs M JIMKBUIUPYETCS
MIPUKA30M JUPEKTOpA aKaJIEMUH.

PykoBo/icTBO HaydyHO — METOIWYECKAM YIPABICHUEM OCYIIECTBISET HAYAJIbHHUK
yOpaBJICHHUS B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoin dPenepanuu, YCTaBOM
aKaJgeMuu B HacTtosamM Ilonoxxenuem.

HavanpHuK Hay4HO-METOJIMYECKOTO YIpaBlIeHUsS oOecredrBaeT o0Iee PyKOBOJCTBO U
KOOPAMHAIIMIO BCEX HANPABJICHUH JACATSIHPHOCTH YIPABJICHHS U €T0 TI0Apa3/ICIICHUH.
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