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1. OBIIUE MMOJOXEHUSA

1.1. Hacrosimee Ilonoxkenue o mopsiake (GOpMHUpOBaHUS, BEACHUS W XPaHEHUs
JUYHBIX  Jen  oOydJalomuxcsi B OOJAaCTHOM  TOCYJapCTBEHHOM  OIOKETHOM
npodeccuoHabHOM ~ OOpa3oBaTelbHOM  yupexkaeHuu  «CMoJeHCKas — aKaJeMus
npodeccuoHaTbHOTO 00pazoBanus» (nanee — [looxenue ) pa3paboTaHO B COOTBETCTBUHU
¢ denepanpubiM 3aK0HOM OT 29.12.2012r. No 273-d3 «O6 obpazoBanuu B Poccuiickoii
Odenepanun», HOPMATUBHBIMUA TPABOBHIMH aKTaMu MUHHCTEpCTBa OOpa3oBaHUS U
Hayku Poccuiickoit ®enepanun, Ycraom OI'BIIOY CmonAlIO u onpenenser eauHbie
TpeOoBaHusl K (HOPMHUPOBAHUIO, BEJICHUIO U XPAHEHUIO JIMYHBIX JIeJ O0yYaroluxcsi B
00JJaCTHOM TOCYJAapCTBEHHOM OIOJKETHOM MPO(PECCHOHATLHOM  00pa30BaTEIbHOM
yupexaeHun «CMoJIeHCKas akajaeMusi NpoeCCHOHAILHOTO o0pa3oBaHMs» (1anee —
AxanemMus).

1.2. Vndopmanusi JIUYHOTO JAejia O00Yy4arolmerocss OTHOCUTCS K IEePCOHAIbHBIM
JTAHHBIM W HE MOXET TepeaaBaThCsA TPETHUM JIUIAM 3a HCKIIOUYCHHEM CIIy4aes,
MIPETYCMOTPEHHBIX 3aKOHOAATEIIHCTBOM.

2. DPOPMUPOBAHMUE JIMYHbBIX JEJI

2.1. JTuunoe aeno odyyatromierocs opopmisieTcs:

— npu 3auncieHud B [IpremMHOIl KOMUCCHHM B COOTBETCTBHM C JCHCTBYIOIIMMU
[IpaBunamu npuemMa B 00JaCTHOE TOCYIapCTBEHHOE OFOJKETHOE MPOo(ecCHOHATLHOE
oOpazoBarenbHOoe  yupexjaeHue «CMoyieHCKas — akagemMusi  NMpo¢eCCHOHAIBHOTO
oOpazoBanusi» u [lonoxeHueM o MpUEeMHON KOMUCCHUU;

— P NEpeBOe U3 APYrod o0pa3zoBaTENbHOW OPraHU3alUU B CEKTOPE IO YYETy
KOHTHUHTE€HTa B COOTBETCTBUU C [lojokeHMEM O TOpSAKE UM OCHOBAHUSX IEPEBOJA,
OTUMCIIEHUSI M BOCCTAHOBJEHHUS OOy4yarlUXcsi B OOJACTHOM TOCYAapCTBEHHOM
OI0/KETHOM  TIpodecCHOHAIbHOM  O0Opa3oBaTelbHOM  yupexaeHuu «CMoJieHcKas
akajiemMus nMpohecCUOHAIIBHOTO 00pa30BaHUsD.

2.2 OTBETCTBEHHOCTH 32 (POPMHUPOBAHUE JIUUHBIX AT 00YUYAIOIINXCS, 3aUUCICHHBIX
HAa OCHOBAaHUMW pPELICHHUS TMPUEMHOW KOMHCCHHM, BO3JaraeTcsi Ha OTBETCTBEHHOIO
ceKpeTapsi HpUEMHON KOMHUCCHH.

2.3. Jlnunble nena [Ipuemnast koMuccus nepeaaeT B CEKTOP MO YYETYy KOHTUHTEHTa
B CPOKH, onipeziesieHHbIe B [IpoTokoIie 3aceqannsi IpPUEMHON KOMHCCHUHU.

2.4. K MoMeHTy miepemaud JUYHOTO jaena u3 [IpueMHON KOMUCCHU B CEKTOp IO
y4eTy KOHTUHTEHTa OHO JIOJDKHO COJIepKaTh CICAYIOIINE 00s3aTeNIbHbIC JOKYMEHTHI:

— 3asBJICHUE O MPUEME;

— JOKyMEHT 00 00pa3oBaHuu u (MJIH) KBaTU(HUKAIMKA (OPUTHHAI U KOITH);

— KOIHUS TOKYMEHTA, YJIOCTOBEPAIOUIETO JIUYHOCTD, TPAKIaHCTBO;

— 4 ¢ororpaduu pazmepom 3x4;

— OpUTHMHAJI WM KOMHUS MEIUIIMHCKOW CIpaBKH, COJepXkaileld CBEICSHUs O
MPOBEJCHUN MEIUIIMHCKOTO OCMOTpa (ISl 3a4UCIICHHBIX HA CHEUUAIBHOCTH, BXOISIINE
B [lepedens cneruaibHOCTEH M HAMIPaBICHUM MOATOTOBKH, MIPHU MPpHUEMe Ha 00ydEeHHE 0
KOTOPBIM TIOCTYTAIOIIME TMPOXOAAT OOs3aTeIbHbIC MPEIBAPUTEIbHBIC MEIUITUHCKUE
ocMOTphl (0OcTeoBaHMs) B TOPSIKE, YCTAHOBJICHHOM MPH 3aKIIOYEHUU TPYAOBOTO
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JIOTOBOpA WJIM CIYKEOHOTO KOHTPAaKTa IO COOTBETCTBYIOIIEH JOJDKHOCTH WIIH
CIICLIMAJIBHOCTH, YTBEPXKJICHHBbIM IMocrtaHoBieHueM [IpaBurensctBa Poccuiickon
®deneparun ot 14 aBrycra 2013 r. N 697)

U MOXET COJCpXaTh PsJ JONOJHHUTEIBHBIX JOKYMEHTOB (HampuMmep, JOrOBOp 00
oOpazoBaHuM Ha OOy4YeHHME 1O O0Opa3oBaTebHBIM  MPOTPAaMMaM  CpPEIIHETrO
npodeccroHanbHOTO 00pa3oBaHus (IS MOCTYNHUBIIMX Ha OOy4YEHHE 3a CYET CPE/ICTB
dusnueckux M (WIKM) IOPUAMYECKUX JUI; MEAUIMHCKas crpaBka mo ¢opme Ne 086-VY;
KOIUU JOKYMEHTOB, TMOJTBEPKIAIOIINX CTaTyC ACTCH-CHPOT U JETEH, OCTaBIIMXCSA O€3
TIONIEYECHUS POJMUTENIEH, a TAKXKE JUIl B BO3pacte 10 23 JIET U3 4YHCia JETEU-CUPOT H
JIeTeH, OCTaBIIMXCs O€3 TIOTICUCHUS POUTEIIEH, U JIp.)

JUIss  WHOCTpaHHBIX TpakKIaH, JAIl 0e3 TpaXIaHCTBAa, B TOM  YHUCIC
COOTEUECTBEHHHUKOB, MPOXKUBAIOIIUX 3a pyOekKOM, IJIMYHOE [IeJI0 JOJDKHO TaKkKe
COZIEPKATh!

— 3aBEPEHHBII B YCTAHOBICHHOM IOPSJKE MEPEBOJ HA PYCCKUU SI3BIK JTOKYMEHTA
MHOCTPAHHOTO rocyjapcTBa 00 oOpa3oBaHUU M (WJIM) KBaIU(pUKAIMK, TPUITOKEHUS K
HeMy (eciii moclieHee MPEeIyCMOTPEHO 3aKOHOJIaTEeILCTBOM TOCYJapCcTBa, B KOTOPOM
BbIJIaH TaKOU JIOKYMEHT);

— KONMUM  JOKYMEHTOB  WJM  HWHBIX  JIOKAa3aTEJIbCTB,  IOATBEPHKIAIOIINX
MPUHAJIJICKHOCTh COOTECYECTBEHHUKA, MPOXKUBAIOIIETO 3a pyoOekoMm, K Tpymmam,
MPENyCMOTPEHHBIM cTaTber 17 PenepanbHoro 3akoHa oT 24 mas 1999 r. Ne 99-03 «O
rocyaapcTBeHHOM nojqutuke Poccuiickont denepanyu B OTHOLIEHUHA COOTEYECTBEHHUKOB
3a pyOeKom».

2.5. OTBeTCTBEHHOCTh 3a (OpMUpOBaHUE JHMYHBIX JCJI TMpPU 3aYUCICHHUU
oOy4Jaronuxcs i1l IpoAOoJKEHUs 00pa30BaHus, B TOM YHUCJIE B MOPSAKE MEpeBojia U3
JIpyroil 00pa3oBaTEIbHONW OpraHu3allii, BO3JIaraeTcs Ha 3aBEIYIOIIETO CEKTOPOM 10
y4eTy KOHTUHT€HTa.

2.6. JluuyHoe Jeno TpH  3aYUCICHUM OOYYaromierocs JUisi TPOIOJIKEHUS
oOpa3oBaHMsi, B TOM 4YHCJIE€ B TIOpAIKE IMEpeBoja M3 JpYyroi o00pa3oBaTEIbHOU
OpraHu3aluu, KpoMe JOKYMEHTOB, MPEAyCMOTPEHHbIX M.2.4 Hactosero I[lomoxenus,
JOJKHO COAEPKATH!

— cmpaBKy 00 0Oy4eHHH, BbIIaHHYIO 00pa30BaTelIbHOM OpraHu3aluei, B KOTOPOn
oOyyJalicsi CTY/IeHT paHee (C yka3aHueM HoMepa MpuKaza 00 OTYHUCIICHUN);

— 3aBEPCHHYI0 MCXOJHOW 0O0pa3oBaTeIbHON OpraHu3alueil KOIHWIO0 3a4eTHOU
KHIDKKH (€CITi OHA ObliIa MPEeI0CTaBIIeHa);

— TMPOTOKOJIBI 3aCENAaHUM ATTECTALMOHHOM KOMHUCCHM B COOTBETCTBHUU C
[Topsinkom 3adera B 00JaCTHOM TOCYJApCTBEHHOM OIOKETHOM MPOQPECCUOHATIHLHOM
oOpa3zoBaTtenbHOM  yupexkaeHuu «CMoJeHckas  akajgeMus MpopecCHOHATBLHOTO
00pa3oBaHUs» PE3yJIbTATOB OCBOCHHUS OOYYAIOMIMMUCS YYEOHBIX MPEIMETOB, KYpCOB,
JTUCHUIUIMH (MOAYJel), TMPaKTUKH, IOMOJHUTEIBHBIX OOpa30BaTEIbHBIX MTPOTPaMM,
MOJIY4YEHHBIX B  JIPyTUX OpraHU3alusiX, OCYIIECTBISIONIMX  00pa3oBaTEIbHYIO
NEATEIIbHOCTb.

2.7. Ha TUTYJBHOM JINCTE JIMYHOTO JI€Ja YKa3bIBAKOTCSL:

— HaMMEHOBaHHE 00pa30BaTEIHLHOM OpPTraHU3AIUY;

—  (amunus, UM 1 OTYECTBO (IIPU HATMYKHK) OOYHAIOIIETOCS;



— KOJ ¥ HauMEHOBaHUE CIeHAIBHOCTH (Mpodeccun);

— YPOBEHb MOJTOTOBKH (7151 CIIELIMAIBHOCTEMN);

— (¢opma oOyueHus;

—  CpOK OOy4YeHHUS;

—  YpOBEHb MPEIIECTBYIONIET0 00pa30BaHuUs;

— ocHOBa oOydeHHs (3a CYET CpeACTB 00JacTHOTO OFO/KEeTa WIM C TOJTHBIM
BO3MEIIECHUEM 3aTpaT Ha 00y4YEeHUE);

— JaTa HayaJla ¥ OKOHYAHMS BEJICHUS JIMYHOTO JIEea.

3. BEAEHUE JIMYHbBIX JEJI B TIEPUO/J OBYUYEHUSA

3.1 OTBETCTBEHHOCTh 3a BEJCHUE JIMYHBIX JeJl 00ydJarouuxcsi Bo3jaraercs Ha
3aBEAYIOIIETO CEKTOPOM IO YUeTy KOHTUHICHTA.

3.2. B nepuon oOyueHust TMYHOE JEJI0 JONOTHAETCS:

— BBIIMCKAMU U3 TMPHUKA30B MO JaHHOMY OOydYaromieMycsi O 3a4HCIICHUH,
MepeBo/ie, MPEAOCTABICHUN aKaIEeMHUYECKOTO OTITyCKa, MOOLIPEHUH U B3bICKAHUU U T.II.
(B ABYXHEIENBHBIA CPOK C MOMEHTA U3AAHHUS);

— OpUTMHaJlaMd JIMYHBIX 3asBJICHUM, CHOPaBOK U JIp. JOKYMEHTOB (Ipu
nojryyeHun). JInuHble 3asBICHUS JOJDKHBI UMETh PE30JIIOLUU 3aMECTUTENS JUPEKTOpa U
3aBEeyIOIETO (PaKyJIbTETOM;

—  DK3EeMIUIIpaMH JIOTOBOPOB U JOIOJHUTENBHBIX COTJIAICHUN (B HEAEIbHBIN CPOK
C MOMEHTA MOJIIUCAHUA).

3.3. IIpu mepeBoae 00yJaroIIerocs BHYTPH aKaJAeMHUH TSI TIOJTydeHHsI 00pa30BaHUS
M0 JIPYroil CrneuuasbHOCTH / mpodeccuu, mno Apyroil gopme oOydeHHs; IPU CMEHE
dbaMum, UMEHU U (WJIM) OTYECTBA; MIEPEX0/Ie C TUIATHOrO 00yUYeHuUsl Ha OeCIIaTHOE WU
HAaoOOpOT HAa TUTYJIBHOM JIUCTE€ JIMYHOIO JIeJa BHOCSTCS COOTBETCTBYIOLIUE
MCIIpaBJICHUS.

3.4. Ilpu BOCCTaHOBIEHUH OOYYarOIIErocsl MPOJAOIKACTCA BEICHUE JTUYHOTO Jea,
c(hOpMUPOBAHHOTO paHEE.

3.5. Ilpu oTYMCIEHUM U3 AKAJIEMHUHU B JIMYHOE A0 BHOCATCS:

— BBINKCKA U3 IIPHUKa3a 00 OTYHCIICHUY;

— CTY/JCHYECKUH OMJIET U 3a4eTHasl KHIKKA;

— KOIHS TOKyMEHTa 00 00pa3oBaHUU, MOJYUYEHHOIO B aKaJEeMUU, U IPUIIOKEHUS K
HEMY (J1J151 OTUMCIIEHHBIX B CBSI3U C OKOHYaHHEM O0YyUYEHUS);

— 00XOJHOM JIUCT.

4. XPAHEHUE JIMYHBIX JIEJ

4.1. JIngnple aena o0ydJaronuxcs B epuol 00yUIeHUs XPAHATCSA B CEKTOPE 110 YUETY
KOHTHHTCHTA.

JloCTyI K IMYHBIM JIeJIaM UMCIOT:

—  JIMPEKTOD;

—  3aMECTHUTENb TUPEKTOPA M0 yueOHOU padore;

—  3aBEIYIONIMA CEKTOPOM IO yUeTy KOHTHHTCHTA;

—  HWHCIEKTOPHI 10 YYeTy KOHTHHICHTA,



— 3amecTuTeNH 3aBeAYIONIETO Kadeapoii,

— HavajnpHUK  lleHTpa  MCHXOJOrO-MEeJarorideckoro  ©U  COIUAJIBHOTO
COTIPOBOXKICHHS,

— KypaTop TPYIIIIHI;

— COTPYIHHUKH ITPABOBOTO OT/IENA.

4.2. VlHpIM JHIIAM TPaBO JOCTYNa MOXXET OBITh IMPEIOCTABICHO Ha OCHOBAaHUH
CIIy’)KEOHOM 3amMCKH C PE30JIONUEH AUpPEKTOpa (3aMeCTUTENs TUPEKTOopa MO y4eOHOM
pabote).

4.3. Jlugynple aena oOydyarolmUXCs, OTYMUCICHHBIX W3 aKaJeMHH, MEpenaloTcs Ha
XpaHEHUE B apXHB.

5. MOPSIIOK BHECEHUS U3MEHEHUI U JOINOJTHEHUN
5.1. M3MeHeHus u A0MOJIHEHUS B Hactosilee [loyiokeHre BHOCITCSA MO Mepe
HEOOXOJJMMOCTH.
5.2. B cnydae omoOpeHHs TPEIIOKCHHH 00 HW3MEHEHUSX W JOMOJHEHUSIX
Hacrosiee [Tonoxenue yTBepxKaaeTcs IpuKa3oM TUPEKTOpa B HOBOM peJlaKIvu.
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