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I. O0mme nosoxkeHust

1.1. Ortnen opranusanuu  00pa3oBaTENbHOIO IIpolecca SBISETCA  CTPYKTYPHBIM
nojpasesiecHueM  o0JacTHOTO  TOCYJapCTBEHHOI'O OIOJKETHOTO  TPOQeCCHOHATHLHOTO
oOpa3oBaTenbHOro yupexkaeHus «CMoJeHCKas akaaeMusi Npo(ecCHOHANbHOTO 00pa30BaHMSD)
(mayee — AxazeMusi), BXOSIIUM B y4eOHOE YIpaBJICHHUE.

1.2. Otpen opranuzanuu o0Opa30BaTEILHOTO MpoOIecca CO3IAETCs, PEOpPraHU3yercss U
JMKBUJIMPYETCS PUKA30M JUPEKTOpa AKaJIEMUU.

1.3. Oraen opranuzanuu o0pa3oBaTENILHOTO MpoLecca NOJUUHACTCS HAYaJIbHUKY y4eOHOro
yIIpaBJICHUS, a TAK)KE 3aMECTUTEIIO JTUPEKTOpa 1Mo yueOHOH padoTe.

1.4. B cTpyKTypYy OTA€Ia OpraHu3aluy 00pa30BaTeIbHOIO MPOLECCa BXOIAT:

— HaydaJbHUK OTJIeJIa OpraHu3ayu 00pa30BaTeILHOTO Mpoliecca;

— CceKpeTapb y4eOHOI YacTH.

1.5. Otpen opranuzanuu o0Opa30BaTEILHOIO MpPOILEcca BO3IVIABISAET HayalbHUK, KOTOPBIN
oOecrnieunBaeT 0011ee pyKOBOJICTBO M KOOPIMHAIMIO BCEX HAIIPaBJICHUN AEATEIbHOCTU OT/ENA.

HavanbHuk u gpyrue pabOTHMKM OTZeNa OpraHu3aluu  o0pa3oBaTeIbHOrO Ipolecca
Ha3HAYal0TCs Ha JIOJDKHOCTHU U OCBOOOXKIAIOTCSL OT HUX IPUKa3aMU AUPEKTOpa AKaeMuH.

1.6. OcHOBHOI LieNbIO AEATENIBHOCTU OT/ENa OpraHu3aluu 00pa3oBaTEIbHOIO Ipolecca
ABJIIETCS. OpPraHM3AllMOHHOE O0ecleueHre Mpolecca OCBOEHUS OOYyYaroIIMMHUCA OCHOBHBIX
npodecCHOHATIBHBIX 00Pa30BaTENIbHBIX POTPAMM.

1.7. B cBoeil JOeATEIBHOCTH OTAC] OpraHu3alMu  00pa30BaTEIBLHOrO  Ipollecca
pykoBoactByercst Koncruryuumeit Poccuiickoit ®enepauuun, PexnepanbHbiM 3akoHOM  «O0
oOpazoBanun B Poccuiickoit ~®enepauun», NpaBOBBIMM UM HOPMAaTUBHBIMU  aKTaMH,
pEerJaMeHTUPYIOIIUMUA  00pa3oBaTelbHY0 JesTenbHOCTh, YcraBoM OI'BIIOY  CwmonAllO,
JIOKQJIbHBIMM aKTaMM AKaJeMHUH, IPUKa3aMUd U PacCHOPSKEHUSIMH (IIMCbMEHHBIMM U YCTHBIMHM)
JUpeKTopa AKaJeMHUHU, pacliopsKEHUAMHU (MMCbMEHHBIMU M YCTHBIMHU) 3aMECTUTEINSI AUPEKTOpa MO
yueObHO#l pabore, pacnopspDKeHUSIMH (IMCBMEHHBIMH M YCTHBIMH) HadalbHHKA y4eOHOTO
ynpasienus, [lonoxxennem 00 yueOHOM yTpaBlIeHUH, a Takke HacTosmuM [looxxeHueM.

1.8. OO0s3aHHOCTH, TpaBa W OTBETCTBEHHOCTh pPAa0OTHHKOB OTJENa OpTraHU3aINH
00pa30BaTeNLHOTO MPOLECcCa OMPEEIIAIOTCS COOTBETCTBYIOIIMMU JOJKHOCTHBIMU MHCTPYKIIUSMH.

I1. OcHoBHBIE 321a4H U PYHKIUH
2.1. OcHOBHBIMHU 3aJjauaMH OT/EJTa OPTaHU3ALNH 00Pa30BATEIFHOTO MPOIiecca ABISIOTCS:
— IUTAaHMPOBAHME M OpraHU3aNys 00pa30BaTEIHLHOIO MPOIecca B COOTBETCTBUU C PAOOYNMHU
y4eOHBIMH TJTAHAMHU OCHOBHBIX NMPO(eCcCHOHANBHBIX 00pa30BaTeIbHBIX IPOIPaMM;
— KaJpoBoe o0ecrneueHne peaau3alii OCHOBHBIX MPO(ECCHOHANBHBIX 00pa30BaTEeNbHBIX
IpOTpaMM;
— KOHTPOJIb pean3alui 00pa3oBaTeNIbHOTO polecca B AKaIEMHH.

2.2. Otgen opraHM3amuy 00pPa30BATENBHOTO MPOIIECCa BHIMOIHSACT CIEAYIONINEe OCHOBHBIC
byHKIMN:

— cocraBieHue rpaduka yuebHOro rnporecca;

— COCTaBJIIGHHME  pacHMCaHUs  Yy4yeOHBIX  3aHATHH, TNPOMEXYTOUHOH  aTTecTaluu,
rOCyIapCTBEHHOW UTOTOBOM aTTeCTAIUU;

— OCYUIECTBJICHUE OTIEPAaTUBHBIX U3MEHEHUI B paCIIUCaHNH;

— pacnpezenieHue ayauTopHoro Gonaa AxageMHH C IEJb0 €ro MaKCUMalbHOTO H
3¢ (PEKTUBHOTO UCTIOIB30BaHUSI B 00pa30BaTEIHLHOM MPOIIECCE;

— TeKyllee N3MEHEHNE YCTaHOBJICHHOM Ne1IarorTH4eCcKoi Harpy3Ku Ha y4eOHbIH ro;

— TOJIOBOM ydeT 4acoB IpernoaaBaresieil 1 MacTEpOB MIPOU3BOJICTBEHHOTO O0YUYEeHHUS;

— YMEHBIIICHHE YCTAaHOBJICHHOW TOJOBOMU IMEJAarorHYecKOi Harpy3KH 3a JTHH OTITYCKOB 0e€3
COXpaHEeHMsI 3apa0OTHOW IUIAThl, KOMAaHIMPOBOK, OIJIAYMBAEMBIX JOMOJIHHUTENBHBIX BBIXOJHBIX
JHEH, BpeMEHHOW HEeTPYAOCIOCOOHOCTH U T.I1.;



— Io4acoBas oIulaTa (3a 4achl, JaHHBIE CBEPX YMEHBIIEHHOW TOJOBOHM INEAarornyeckou
HarpysKu);

— BezeHHue Tabens yyera paboyero BpeMEeHHU MpenojaBaTeiei;

— OCYILECTBIIGHHME KOHTPOJS  COONIOJEHHs y4eOHOW  JIUCIMIUIMHBI  yYaCTHUKAMHU
00pa30BaTeNLHOrO MpoLecCa;

— OCYILECTBJIEHHE KOHTPOJIs y4eOHON Harpy3ku oOydaromuxcs;

— IPOBEpKa JKypHAJIOB YyuyeTa Y4YeOHBIX 4YacoB [0 OCHOBHBIM IPO(MECCHOHATIBHBIM
00pa30BaTeNbHBIM IIPOrpaMMaM C LEJIbI0 KOHTPOJIS IPABUIIBHOCTH UX BEICHUS;

— TOJrOTOBKA OTYETHBIX JIaHHBIX 10 OPraHU3aliu 00pa30BaTEIBHOIO MPOIIECCa;

— yyactue B pa3pabOTKe JOKAJbHBIX HOPMAaTHBHBIX aKTOB IO BOIPOCaM OpPraHHU3alUU
00pa30BaTENILHOTrO MpoLecca.

I11. IIpaBa

3.1. OTnen opranu3anuy 00pa3zoBaTeIbHOIO MPOLECcca B JIMIIE HauyaJIbHUKA BIIPABE:

— y4yacTBOBaThb B OOCY)XJIEHMM BOIPOCOB M 3HAKOMUTHCS C IPOEKTaMHU peIIeHUil 1o
BOIIPOCAM, KaCalOIUMCs OpraHU3alui 00pa30BaTeIbHOTO MPOIIEeCCa;

— BHOCHTh Ha PAacCMOTPEHHME IUPEKTOPa, 3aMECTUTENsI AUPEKTOopa IO ydeOHoi pabore,
HayaJbHUKA Y4eOHOrO YIpaBICHUs NPEAJIOKEHHs MO COBEPLICHCTBOBAHMIO 00Pa30BaTELHOIO
nporecca;

— BHOCHTb HAa PpacCMOTPEHHE AMPEKTOPa, 3aMECTHTENS JUPEKTopa 10 y4eOHOH pabote,
HayaJbHUKA y4eOHOrO YIpPaBJICHUs MPEICTABICHUS O HA3HAUCHUH, IePEMEIIEHUU U YBOJIbHEHUN
PabOTHUKOB OTJEa OpraHU3alMu 00Pa30BaTEILHOIO MIPOLIECCa; IPEIUIOKEHUS 00 UX MOOLIPEHUN WU
0 HJIO)KEHNU Ha HUX B3bICKAHUH;

— 3alpalMBaTh OT CTPYKTYPHBIX MOApa3JeeH’i U pabOTHUKOB AKageMuu MH(POpMaIUIo
U IOKYMEHTBI, HEOOXOJUMBIE ISl OpraHU3aluu 00pa30BaTEeIbHOTO MPOLEcca;

— IpUBJIEKaTh pAaOOTHUKOB BCEX CTPYKTYPHBIX MOJpPa3AeIeHU AKaJeMUU K BBIIOJIHEHUIO
GbyHKUUH, onpeaeneHHbIX HacTosmuM [lonoxenuem;

— TpeboBaTh OT aJMMHUCTpAlMK AKaJeMUM OKa3aHUs COJCHCTBHS B MCIIOJHEHUU
GbyHKLIUH, onpeaeneHHbIX HacTosmuM [lonoxxeHneM.

1V. BHecenue H3MeHEHHMH U JONMOJIHEHH I
4.1. U3menenus u (Wiu) JOTNOJNHEHUs B Hacrosilee llomoskeHue BHOCSTCS MO Mepe
HEOOXOINMOCTH.
42. B cnayyae BHeceHHME H3MEHEHWUN U (winu) nomoinHeHWi Hacrosimee [lomoxenue
yTBEpKAAeTCs MPUKA30M AUPEKTOpa AKaJleMUU B HOBOM peJaKIIUU.
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