JOEITAPTAMEHT CMOJIEHCKOM OBJIACTU I1O OBPA30OBAHMIO U HAVKE
06TACTHOE TOCYAAPCTBEHHOE BI0IKETHOE IPO(YECCHOHANBHOE 00pa3oBATENEHOE YIPEKACHHC

«CMOTeHCKas akajeMust IpodeccronanbHoro oopasosanussy (OI'BIIOY CmonAIIO)

VYTBEPXJIAKO
IIpUKa3 JUPEKTOpa
BIIOY CmonAIIO

A %3 r. Ne 0/~ 11/}

B. BenoxonsIToB

MNOJOXEHUE
o npueMHo#l kKomuccHu Ha 2023/2024 y4ueGHBbIH ro
B 06/12CTHOM roCyAapCTBEHHOM OIO/IZKETHOM PO ecCHOHAILHOM
00pa3oBaTeIbHOM YYPeKICHHH
«CMoJeHcKas akageMusi NpodeccHoHaIbHOro 00pa3oBaHHs»

CMmoreHck, 2023 T.



1 OGue mos0KeHUs

1.1 Hacrosmee [TonoxxeHne ycTaHABIMUBAET OPSIOK PaOOTHI IPUEMHON KOMHUCCHH
OT'BIIOY CIIO «CMoneHcKasi akameMus Ipo(ecCHOHATbHOro o0pa3oBaHMsy (nanee -
IpHEMHAs KOMHUCCHS) 110 IOATOTOBKE ¥ MPOBENECHHUIO IPHEMA TPaX/iaH Ha o0yueHue Io
06pa30BaTeNbHBIM [IPOrPaMMaM CPEIHETO IPOPECCHOHATBHOTO o6pazosanus B OI' BIIOY
CIIO «CMmoneHckas akamemus mpodeccHoHaNbHOrO oOpasoBams» Ha 2023/2024
yueOHBIN TOZ.

1.2 TlpuéMHas KOMHUCCHS CO3J@eTCS C IeJIbI0 OpraHM3alii NpUEMa Tpax/aH
Poccuiickoii Qeepaliy, HHOCTPAHHBIX I'PakIaH, UL 06e3 IpaXIaHCTBa, B TOM THCIC
COOTEUECTBEHHWKOB, IPOKMBAIOIMX 3a pyOexom (mamee - TpaxpaHe, JHALa,
mocTymaromuie) Ha o0ydeHme 1o  00pasoBaTeNbHBIM — [POrpaMMaM  CpeIHETO
poheccHOHANBFHOTO  00pasoBaHhs MO  NPOQEcCHsAM, CHENUANBHOCTAM — CPEIHEro
npodeccHoRanbHOT0 00pasoBarms (nanee - 00pasoBaTeNbHBIE OporpaMMbl) 3a CYET
cpencts Oromxera CMOJICHCKOH obmacTi ¥ TO JorosopamMm 00 00pa3oBaHHH,
3aKUTIOYaeMBIM [IPH [pHeMe Ha oOydeHHWe 3a CHUeT CPEACTB (H3MUECKUX M (unn)
FOPUIMHYECKUX JIHLL (fanee - JOroBop 00 OKasaHWH IIATHBIX 06pa30BaTeNIbHBIX YCIIYT) B
OTBIIOY CITO «CMoieHckas akameMus IpodecCHOHaNbHOro obpazoBanus (maiee -
AxazeMus), a TaKKe TPOBENEHHs BCTYMHUTENBHBIX UCIBITAHMH U MPOLEAYP 3aTHCICHUS
ISl MHBAIAAOB M JIKI C OTPaHUYEHHBIMA BO3MOXKHOCTSAMHU 310POBbS.

1.3 ITprieM HHOCTPAHHBIX IPAXKIaH Ha OOyUeHHE B AKaJeMHI0 OCYIIECTBIIIECTCS B
COOTBETCTBHE ¢  MEKAYHApOMHEIME  norosopamu  Poccmiickoii — Denepanuw,
(enepadbHBIMKM  3aKOHAMU WM ycTaHOBIeHHOW  [IpaBUTENBECTBOM Poccuiickoi
®enepanuy KBOTOH Ha 00pa3soBaHKe HHOCTPAHHBIX TPaX/aH B Poccutickort Oenepanuy, a
Tax>Ke MO 0r0BOPaM 00 OKa3aHHH INIATHBIX 00pa3oBaTe/IbHbIX yCIyT.

1.4 TIpuémuas koMucCHs 0OecreqrBaeT cobIOeHre IpaB IpaxaaH B 00IacTé
06pa30BaHksl, yCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccutickoit @enepanuu, riIacHOCTh U
OTKPBITOCTH PaOOTHI IPUEMHON KOMUCCHH.

1.5 TlpueMHas KOMHCCHA B CBOCH EATEIBHOCTH PyKOBOACTBYCTCA:

- Koncturyuuei PO;

- denepanbHbEM 3akoHOM OT 29 mexabpst 2012 1. Neo 273 — @3 «O6 06pa3oBaHUH B



Poccuiickoit @enepannny» (C AI3MECHEHUSIMA ¥ JOTIOTHEHUAMH);

- TTpuxazom MunucTepeTBa nmpocseinenus Poccutickoit @enepamuu ot 02 ceHTSIOps
2020r. Ne 457 «O6 yreepxaenwn lopsiaka mpueMa Ha oOydeHHe IO 00pa3oBaTENbHLIM
MIporpaMMaM  CPENHEr0 IPO(GECCHOHABHOTO 00pa3oBaHMS» (C U3MEHEHUSIMH H
JOTIOTHEHHSIMHT);

- Ilpukaszom MunoGprayku Poccuu ot 14.06.2013 Ne 464 «O6 yTBepXKIeHAM
HOpsfKa OpraHW3alid ¥  OCYILIEeCTBIEHMS 00pa3soBaTeNbHOW [ESTEIbHOCTH IO
06pa3oBaTeNbHEIM IIPOrpaMMaM CpeIHEro Hpo(ecCHOHANIbHOro 00pasoBaHusy (Pex. OT
28.08.2020 r.);

- O®epnepansHbIM 3akoHOM 0T 27 mromst 2006r. Ne 152-@3 «O mepcoHATBHBIX
TAHHBIX);

- Yerasom OI'BITIOY CITO CmonAllIO;

- ITpaBunamu npuema Ha 2023-2024 y4ue6HbIH ro1;

- KonrtponeHeiMu 1upamu nprueMa (mpuka3 Jlemapramenta CmoJsieHCKOH

06JacTH no o0pa3oBanuio u Hayke oT 29.04.2022r. Ne 425-O/1).

2 CocTaB H 00513aHHOCTH YJIEHOB IPHEMHOH KOMHCCHH

2.1 OcHoBHOM 3amaveil MPUEMHON KOMUCCHU SBIISIETCS o6ecneqeﬁﬁe cOOJIIO IeHUS
IpaB rpaxgaH B obnacTd o0pa3oBaHWs, ycTaHOBIeHHBIX KoHcrutylmed PoccuicKoH
Denepanuy, 3akoHOHaTeIbcTBOM Poccuiickort ®Desepanyy, INTACHOCTH M OTKPHITOCTH
[IPOBEJICHHUS BCEX MPOLELYP IpHUeEMa.

2.2 IpueMHas KoMHcCHsS AKaJEMUN CO3IACTCS €KETOIHO C TENbI0 (OPMUPOBAHHS
KOHTHMHTEHTa 00y4Jaromuxcs Bcex hopM o0ydeHns He mo3aHee | Mapra TeKyIero roaa.

2.3 CocTaB IpUEMHOM KOMMCCUH €XETOJHO YTBEPKAAeTCs IMPUKa30M IUPEKTOpa
AxameMuy, KOTOPBIH  sABIAeTCs MpelcenareleM IpueMHOW — komuccuu. [Ipnm
HeOOXOMMMOCTH BO3MOYKHO Ha3HA4eHHME 3aMeCTHTeNs IpeAcefarels IPHEMHOH

KOMHUCCHH.

2.4 B cocTaB IpUEMHOM KOMHCCHM BXOIST OTBETCTBEHHBIH CEKpeTaph IPHEMHOHU
KOMMCCHH, UIEHBl KOMMCCHH, & TakXe MOXeT IpelyCMaTpUBaThCa HOJKHOCTD

3aMECTUTENS OTBETCTBCHHOI'O CEKpETaps.



2.5 B paMKax CBOMX IIOTHOMOYMM IIPUEMHAs KOMHCCHS BBIIOJHAET CIEIYFOIINC
byHKIUH:

- oprasu3anys “HGOPMUPOBAHKS TPaKIaH, OCTYAIOIIIX B AKaJIeMUIO;

- OpraHM3aIus MpopOPHEHTAIOHHOM paboTh B MEPHOL IPHEMHOH KOMIIAHNH;

- OpraHM3aIys IprueMa TOKyMEHTOB OT IPak/aH, MOCTYIAONIUX B AKaICMHUIO;

- MOATOTOBKA M IIPOBEIEHWE BCTYIUTENBHBIX HCIBITAHWA IO CHELUaTbHOCTAM,
TpeOyIOMUM HAJIWYUsi y IOCTYIIAIOIIMX OIPEASNICHHBIX TBOPYECKHUX criocobHOCTeH,
du3nueckux ¥ (UIHK) IICHXOJOTHYECKUX KAa4eCTB (fajee BCTYIUTENbHbIC UCTIBITAHU);

- opraHu3alys paboThl SK3aMEHAI[MOHHEIX U ale/UISIHOHHBIX KOMUCCHH;

- aHAJIW3 ¥ TIOJBEIEHUE UTOMOB KOHKypca IIO  pe3yibTaTaM  BCTYIUTEIBHBIX
HCIIBITAHUH, oOeclieueHre 3aUncClieHnsi B AKaIeMHIO, II0OAr0TOBKa OTYETOB.

ITpencenatens [IpueMHOM KOMHUCCHU!

- DYKOBOIHT JESTENBHOCTBIO IIpHeMHOM KOMHCCHH, OCYIIECTBIIET KOHTPOJNB 32
ee paboToii;

- YTBEPXIAET COCTABbI 9K3aMEHAIIOHHEIX U ANeNISIHOHHBIX KOMUCCHH;

- PYKOBOOWT pa3pabOTKOX HOPMAaTUBHBIX JOKYMEHTOB, DPErIaMeHTUPYIOIIHNX
IesITeIbHOCTD [ [preMHON KOMUCCHH,

- HeceT OTBETCTBEHHOCTh 3a COOJIOJEHWEM IpaBHI IIpHeMa B AKAJEMUI0 H
JPYTAX HOPMATHBHEIX TOKYMEHTOB 110 (OPMHUPOBAHHUIO KOHTHHIE€HTA oOyyJaromuxcs;

- yTBepkaaet rpaduk pabotsl [IprueMHON KOMUCCHH;

- pacmpenensieT 00sI3aHHOCTH MeK Iy WieHamu [[preMHON KOMHICCHH.

OTBeTcTBEHHEIN cekpeTaph [ [preMHON KOMUCCHU:

- opraHm3yeT paboTy PHEMHON KOMHICCHH, IETONPOU3BOACTBO, & TAKKE TMIHBIA
TIpUEM IOCTYIAOIINX K NX POJUTENEN (3aKOHHBIX IpecTaBuTeNei);

- TOTOBHT IIPOEKTHI IPHKA30B, KaCAIOIIUECs OpraHnu3alluy ¥ IPOBEICHUS prUeMa,
FOTOBHUT IPOEKTH JOKYMEHTOB, periaMeHTHPYIOMHX paboTy 1IpHeMHON KOMUCCHH;

- y4acTByeT B pa3paboTKe ITaHa MEpONPHSITHH IO OpraHu3aliy IpHeMa
TIOCTYTAIOLIMX U €ro pealu3alidy, OPraHu3yeT aruTalMOHHYIO U IpoQOPUEHTALUOHHYO
paboty [IpreMHO#M KOMUCCHUH;

- KOHTpPONHpYeT O(OPMIECHHE YYETHO-OTYETHOU JOKYMEHTAIMH IO IIPHEMy,



IIPaBHIBHOCTD OOPMIICHHUS JTUYHBIX J€]] TOCTYIAOIINX.

Unens! [ [ppeMHON KOMUCCHH:

- pafoTaroT MO PYKOBOACTBOM OTBETCTBEHHOrO Ccekperaps IIpueMHoOiM
KOMUCCHU;

- Y4YacTBYIOT B 3acefaHuaX I IpreMHON KOMHCCHH,

- YYaCTBYIOT B IOATOTOBKE OJIaHKOB HOKyMeHTaIuu [IpreMHON KOMUCCHY;

- 0OpPMIISIFOT IPOTOKOIIBI 3acefannil [ IppeMHoM KoMuCCHH,

- pasmemaror wHQopMamwio [IpueMHOM KOMHCCHH Ha OQMIMANIbHOM CanTe
AxageMur 1 HHOOPMAIIMOHHOM CTEHZE IPUEMHON KOMUCCHY,

- OoQOPMJISFOT ~ TEKYIIyl0 HOKYMEHTAlUIO IO JesTelbHOCTH IIprneMHOH
KOMUCCHH;

- YYacCTBYIOT B coOeCeOBaHNU C IOCTYIIAIOIIUMH;

- TPOBOMIT KOHCYNBTAllUM C TpaXkJaHaMH II0 BOIpOCaM IIOCTYIJICHWS B
Axanemuro,

- BeJIyT IeperucKy 10 BOIIPOcaM IIpPHUEMa,

- obecrreynBaeT COXpPaHHOCTh JOKYMEHTOB [ IpreMHOM KOMHUCCHH.

Cpok MOJHOMOYHM TPHEMHOHM KOMHUCCHUM - OJUH TOJ, KCTEKaeT HE IO3IHEe
31 nmexabpst Tekymero roma. PaboTa mnpueMHONM KOMMCCHH 3aBEepIIAcTCs OTYETOM

00 urTorax npueMa Ha I[IEACOBETE AK&,Z[GMI/II/I.

3 [ToaroroBka K NpueMy JOKyMEeHTOB

3.1 IlpuemHas KommcCHs Ha OGWIMAIBHOM HHTEpHET  caliTe AKaneMuu U
WH(GOPMAIIMOHHOM CTEHAE IIPUEeMHOM KOMMCCHM JO Hadaja IpueMa JIOKYMEHTOB
pasMeIaeT CleIyoIy0 HH(GOPMAIHIO:

He nozonee 1 mapma:

- IpaBWiIa mpreMa B AKaZeMUIo;

- ycnoBus TIpreMa Ha oOOydeHHMe TIIO JoroBopam 00 OKa3aHHW ILIaTHBIX
00pa30BaTeIbHbIX YCIIYT;

- mepedeHs crenManbHOCTEN (Tpodeccuit), O KOTOpeIM AKamemus OOBSBILICT

IpEeM B COOTBETCTBHM  C JIMIEH3HMed Ha  OCYIIECTBIEHME  O0Opa30OBATEIBHOM



NESTENBHOCTH (C yKazaHueM ¢popM obyuenus (OuHasl, 0O4HO-3a09Has, 3a09Has);

- TpefoBaHHA K yPOBHIO OOpa3OBaHHMs, KOTOPOE HEOOXOIMMO JUIA MOCTYIUICHIA
(ocHOBHOE 0blIee WK cpefiHee obiee 00pasoBaHue);

- IepedyeHb BCTYIHUTENbHBIX UCIIBITAHNH;

- mEbopMaIwio 0 hopMax IPOBEIEHAS BCTYITUTEIBHBIX HCTIBITAaHUM;

- pHMOPMAITHIO O BO3MOKHOCTH [PHeMa 3asBICHIH 1 HEOOXOIMMBIX TOKYMEHTOB,
[IpeyCMOTPEHHBIX HACTOSIIEM ITOpsIKOM, B 2JIEKTPOHHOK bopme;

- 0COBEHHOCTH IIPOBEJEHHUs BCTYIHUTENBHBIX HMCIBITAHUA Ui WHBAIMIOB M JIHI
C OrpaHM4YeHHBIMY BO3MOXHOCTSIMH 37I0POBBS;

- wHQOPMALHIO 0 HEOOXOAMMOCTH (OTCYICTBHE HEOOXOUMOCTH) TPOXOXKICHHUS
[IOCTYIAIONMK  OOS3aTeNBHOrO  MPEABAPUTENBHOrO  MEJMIMHCKOro  OCMOTpa
(oGcmenoBaHMA);

He nosonee I uronsa:

. oBlmee KONTEIECTBO MECT TS TIPHEMA 0 KaKIO! CIIeLMATFHOCTH (Tpodeccun), B
TOM UHCIIE IO PA3IUYHBIM GOpMaM MOTyIEH s 00pa3OBaHI;

_ KOIMYECTBO MecT, (MHAHCHPYEMBIX 3a CUeT OFOJUKETHBIX ACCHTHOBAHHMH IO
KaKIOM CIIENMATBHOCTH (IIPO(hECCHH), B TOM HHCIE II0 PasTHYHBM GopMaM o0Oy4eHus;

. KONMYECTBO MECT IO KAKIOH CIeruaitsHocTH (mpodeccnu) IO Jorosopam 00
OKa3aHUM IUIATHBIX 00pa3oBaTeNbHBIX YCIYr, B TOM WYHCIE [0 pasiIHIHBIM bopmam
oOy4eHus;

- IIpaBHJIA TIOJ[a9¥ U PACCMOTPEHHs AIeNLMH 10 pe3ysbTaTaM BCTYMHUTEIBHEIX
WCIILITAHUM;

- uHOOPMALMIO O HATMYMM OOMIEKUTHA M KOJMIECTBE MECT B OOIIEeKUTHSIX,
BLIIENISIEMBIX JUIS HHOTOPOIHUX IIOCTYTIAOIINX;

- oOpaserr JoroBopa 00 OKa3aHUM IITIATHBIX 00pa30BaTEeNIbHBIX YCIYT.

B nepuo0 npuema 00KYMEHMO8 NPUEMHAS KOMUCCUA

- KOHCYJIBTHPYET MOCTYNAROLIEX U MX POJUTENeH (3aKOHHBIX IpejicTaBuTeNeH) 10
BOIIPOCAM TIOCTYTICHHUS;

_ OCYLIECTBNAET TNpHEeM JOKyMEHTOB OT IOCTYHAIOIIMX, MPEIOCTAaBHUBIINX HX

JIMGHO; depe3 OINepaTopoB I0YTOBOM CBA3M OOIIETO  MOJb30BAHMS (o modte); B



3IEKTPOHHOM (opme (IOCpenCTBOM SIIEKTPOHHOM TMOYTHl AKaJIeMHUH HIH SJIEKTPOHHOH
MH(GOPMAIMOHHOM CHCTEMBI AKaJeMHH, B TOM HYHCIE C HCIOIE30BAHHEM dbyHKIIMOHAIA
o(UIMaTBHOTO caiiTa AKaJeMHH B HH(QOPMAIHOHHO - TEJIEKOMMYHUKAIIMOHHOW CETH
«IuTepHeT», WIM HHBIM  CIIOCOOOM ~ C  MCIHOJB30BAHHEM “HGbOPMaIHOHHO-
TeleKOMMYHHKAIMOHHOH ceTH «VIHTepHeT»);

- BBIJAET PACIUCKy O IIpreMe JOKyMEHTOB,;

- Tpu HeoOXOOUMOCTH OOpallaeTcss B COOTBETCTBYIOLIME IOCYIapCTBCHHBIC
(MYHUIMIIATbHbIE) OPTaHbl M OpPraHW3alldd C LENb0 TMOATBEPXICHHUA NOCTOBEPHOCTH
JIOKYMEHTOB, IPEI0CTABIAEMBIX ITOCTYIIAIOIIAME,

. 3HAKOMHUT TOCTYNIAIOIEX C TIEpeYHEM peanusyeMblX —00pa3soBaTeNbHBIX
IporpaMM M WX cojepkaHueM, ¢ [IpaBunamu Ipuema, VYcraBoM, JUILEH3UEN Ha IMPaBO
BeleHUs  00pa30oBaTeNbHOM  AESTENbHOCTH AxazeMuy, CBHUIETEILCTBOM O
TOCYIapCTBEHHON aKKpeAWTalluu AKameMuH TI0 KaXIOM W3 CIEeNUalbHOCTEH, MaromnM
IpaBo Ha BBlAuy JOKYMEHTa rocyIapCTBEHHOTO o6pasua o0 cpefHeM IPOPeCCHOHATEHOM
obpazoBannu, 00pa30BaTENbHBIMU POrPAMMaMH, PEAT3yCMbIMU AKaneMuen, U IpyTUMH
JOKYMEHTaMH, PeTIaMEHTHPYIOIIIMYU OPraHU3aIliio 06pa30BaTENLHOTO IpoIiecca U paboTy
MpUEMHON KOMHUCCHUH;

. ¢ naroif IpeIOoCTaBleHMsi OpHUIMHANA NOKyMeHTa 00 obpasoBaHuy U (WJIK)
KBaTM(UKALIUY;

- BO3BpAIAeT JOKYMEHTHI IOCTYIAIOLIEeMy B CIydae NMPEAOCTABICHUA 3aABIICHIA,
COJZIEpIKAIIleT0 HEe BCE CBEICHMUS, NMPEeIyCMOTPEHHBIC IpaBwiaMu IIpyeMa, W CBELSHHU,
He  COoOTBeTCTByIommMe  jeficrBuTensHOCTA.  IlocTymaromue, IPENOCTABUBIIMC B
IPHEMHYI0 KOMECCHIO 3aBEJOMO IIOJIOXKHBIE JIOKYMCHTEL, HECYT OTBETCTBEHHOCTE,
IpeLyCMOTPEHHYIO 3aKOHOAATENECTBOM Poccuiickoit @enepalnu;

- e)eJHEBHO pasMemaeT Ha O(QHUIMAIBHOM caliTe AKajeMun 1 HHOOPMATMOHHOM
cTeHJe NPUEMHON KOMHCCHM CBEICHHS O KOIMYECTBE IOJAHHBIX 3asBICHUHA MO KaXKIOH
crieranpEOCcTH  (podeccuu) ¢ ykasanweM ¢opm  0OydeHHs (ouHas, O4YHO-3a0YHa,
3a04Has);

- obecreynBaeT GyHKIMOHHPOBaHNUE CIIEIMAIbHBIX Tene(OHHBIX TUHUHA U pazfena

Ha O(bI/II_[I/IEUIBHOM caiite AxkageMuH IJI1 OTBETOB HA 06pameHH}1, CBA3aHHBIE C [IPUEMOM B



Axanemuro;

- IpoBepseT MONHOTY KOMIUIEKTa JOKYMEHTOB ¥ (OpPMHDYET JIHYHOE IEJO, B
KOTOPOM XPaHSITCS BCe CAaHHEIE TOKYMEHTH;

- OpraHM3yeT BO3BpaT OpUIMHATA JOKymMeHTa 00 00pasoBaHMH | (wn)
KBAIU(HUKALMA ¥ OPYTHe JOKYMEHTBI 110 IMHUCBMECHHOMY 3afBJICHUIO IOCTYIAIONICIO B

TE€UYCHUE CICAYIOIICTO pa6oqero JHA IIOCJIe IIOJa4H 3asBIICHUS.

4 lokyMeHTanusi HeOOX0AUMAs I/1sl paboThl IPHEMHOH KOMHCCHH

4.1 Jlns oprasEM3amyEy paboThl IPHEMHOM KOMHECCHH TOTOBSTCS ONaHKH 3asBJICHUN
o ipremMe B AKaJIEMHIO.

dopMa 3asgBieHuii O IpueMe B 00s3aTeJIPHOM TOPAAKE MpexycMaTpuBacT
HaJIM4KeE CIIEAYIONINX CBEICHUH O TOCTYTAIOIEeM:

- daMmIms, UM, OTYeCTBO (TIOCTeIHee MPH HAIUIUH),

- JaTa pOXIEHHs,

- PEeKBH3MTHI JIOKYMEHTa, YAOCTOBEPSIOLIEro JMYHOCTE TOCTYIIAIOMIETo, KOrja 1
KEeM JTOKyMEHT BBIJaH,

- CTpaxoBod HOMep  HHIMBHIYalbHOTO  JIMIEBOTO  C4era B CHCTCME
WHIVBAIYaTbHOTO (IIEpCOHM(HUIIPOBAHHOr0) yueTa (HOMEp CTPaxOBOIO CBUICTE/IBCTBA
0653 TeIBHOTO TEHCHOHHOTO CTPax0oBaHus) (X HATMIHUH),

- CBeleHUI O IpebIIyIleM ypOBHE O0pasoBaHWS M JOKyMEHTE 00
obpazoBaHuKM M (WIHM) JOKyMeHTe 00 00pa3oBaHMM H O KBATH(MUKAIIUKA, €ro
T10ITBEPKIAOILEM,

. Kol ¥ HAWMEHOBaHME MPOMECCHH WX CIEIHaNTbHOCTH, Vsl 00yHeHHs IO
KOTOPEIM OH TIUIAHUPYeT IOCTyNarh, C YKa3aHHEM yclaoBuii  o0ydeHHs U (GOpPMEI
monyueHust 00pa3oBaHus (B paMKax KOHTPOJIBHBIX nudp mprema, MeCT 0 OroBopam 00
OKa3aHMY TUIATHBIX 00Pa30BaTENbHBIX YCIYT),

- HYXaeMOCTh B [IPEIOCTABJICHUH OOIICKUTHS,

- HeoGXOIMMOCTh CO3NAHMS [ TIOCTYNAIOIIETO CIEIMAIBHBIX YCIOBUH IIPH
[IPOBEJICHHH BCTYNWTEIBHBIX MCTIBITAHUI B CBA3M C €r0  HHBATUIHOCTBIO MK

OIrpaHUYCHHbBIMHA BO3MOXHOCTSIMH 310POBBAIL.



B dopme 3asgBieHus HEOOXOIMMO TPEAYCMOTPETh (UKCHUPOBAHHUE CIIEIYIOLINX
(hakToB (3a MOANUCKHIO MOCTYAIOIIIETO0):

- o3HakoMJIeHHE (B TOM dmHCIe dUepe3 HHOOPMAIMOHHBIE CHUCTEMBI OOIIEeTo
[IOJIL30BaHM) C KOIUSAMH JIMIIEH3UH Ha OCYIIECTBIECHUE 00pa30BaTEIbHOMN AESITeIBHOCTH
¥ CBUJIETENIECTBA O TOCYIAPCTBEHHOM aKKpEeIUTAINU U PUTIOKEHNN;

- O3HaKOMJICHHE C yCTaBOM OOpa30oBaTelbHOM OpraHW3allud, C JHUIEH3Wed Ha
OCyIECTBICHAE  00pa3oBaTeNbHOM  JESATENBHOCTH, CO  CBHJIETENECTBOM O
rOCYIapCTBEHHOW aKKpeIuTalluh, C O0Opa3oBaTEeNbHBIMH IIPOTpaMMaMH M APYIHMH
JOKYMEHTaMH, PETJIAMEHTUPYIOIUME OPTaHU3aIMI0 U OCYIIECTBICHHE 00pa30BaTeIbHON
JIEATEIIEHOCTH, TIpaBa U 00513aHHOCTH 00yJarOIIUXCS;

- IIOJy4eHHUE CPeIHero MpoPecCUOHaIBFHOTO 00pa30BaHuUs BIIEPBEIE;

- o3HakoMjeHune (B TOM dHHCIe depe3 WHGOPMAIMOHHBIE CHCTEMBI OOILIEro
[IOJIE30BAHMUs) C OaTo¥ MPEeIOCTaBIIEHUs OpUTHMHATa NOKyMeHTa 00 oOpa3oBaHHU U O
KBaTuQUKaIIy;

- corJiacue Ha 00pabOTKy MepCOHAIBHBIX JaHHBIX.

5 Opranusanusi npyeMa JOKyMEHTOB OT IOCTYNAIOIHX

5.1 TIlpuemnas xomuccuss  AKaZeMHM  IPENOCTABIAET  IIOCTYIAOIIEMY
KBaTHGHITUPOBAHHYIO MTOMOILb [0 BCEM BOIIPOCAM, CBS3aHHEIM C IIOJa4el 3asBJICHUA U
IOKYMEHTOB O mpuéme. Eciam mpu mojade OOKYMEHTOB IIOCTYNAIOIIHMM IIPEICTaBIIAET
KOIIMIO JIOKyMEHTOB 00 06pa3oBaHWM, TO OH JOJDKEH OBITh O3HAKOMIIEH C JaTod
IpECTABIEHNS OpUTHHATA TOKyMeHTa 00 00pa3oBaHuH (1711 3a4MCIICHHNS).

5.2 Ing TOCTYIUIEHHS B AKAJEMHIO, IOCTYIAIONIMK HalpaBiIAeT/IPENCTaBIIET
B 00pa3oBATENBHYIO OpTaHW3alMIO 3asBICHHE O IpHeMe, a TakkKe HeoOXOmUMBbIe
JIOKYMEHTBI OJJHMM H3 CIEIYIOIINX CIIOCOOOB:

1) mudHO B 00pa3oBaTeNIbHYIO OPraHU3alUIO;

2) depe3 OIepaTopoB MOYTOBOM CBA3H OOINEro IONB30BaHHUA (Hallee - MO IOYTE)
3aKa3HbIM IIMCEMOM C YBEJIOMJICHUEM O BpyUYECHHHU.

[Tpy HanpaBieHWH NOKYMEHTOB IO IOYTE MOCTYIAIOIIMA K 3asSBICHUIO O IIpHeMe

npujiara€T KOIUuM JOKYMCHTOB, YAOCTOBEPAIOIHUX €ro JUYHOCTE M TI'PaXIaHCTBO,



NOKyMeHTa 00 06pa3oBaHMH M (WUIK) JOKYMEHTa 06 00pa3soBaHUU U O KBaIM(HUKALIUH, 8
TaKyKe HHBIX JOKYMEHTOB, TPE/lyCMOTPEHHBIX HacTosumM [lonoxennem;

3) B onexkTpoHHOM (opme (ecnm Takas BO3MOXKHOCTb IIPEAYCMOTPEHA B
06Gpa3oBaTeNbHOM OpraHU3alliy) B COOTBETCTBAU ¢ DeNepabHbIM 3aKOHOM OT 6 ampens
2011 r. N 63-®3 "O6 snexrponHoi moanucu', @enepanbHbIM 3aKOHOM OT 27 wrons 2006
r. N 149-®3 "O6 wundpopmaiyy, HHOOPMAIMOHHEIX TEXHOIOTHIX M O 3alluTe
nadopmaruu”, OenepalbHEIM 3aKOHOM OT 7 HIONs 2003 r. N 126-@3 "O
cBs3n" (OKyMEHT Ha OyMa)XHOM HOCHTEIE, Ipeo6pa3OBaHHblil B ANEKTPOHHYIO (HOpMY
IyTeM CKaHWpOBaHUS WK (oTorpadupoBaHHS C obecriedeHHEM MAITUHOYUTAEMOIO
PACIIO3HABAHHUS €r0 PEKBH3UTOB):

[IOCPEJICTBOM  BJEKTPOHHOM  ITOYTHI ~ 00pasoBaTeNbHOM — OpraHM3alud — MIHA
3JEKTPOHHOHN HH(MOPMAIMOHHON CHCTEMbI OpPraHU3aIliH, B TOM YHC/IC C HCIIOMb30BAHNEM
dyHKIMOHAA OQHUIUATEHOTO cafiTa 06pa3oBaTebHOM OpraHu3alliy B nHGOPMAaIHOHHO-
TeJleKOMMYHUKaIMOHHON ceTu "MHTepHeT", WM HHBIM crocoboM C HCIIOJIB30BAHUEM
HH(QOPMAIIMOHHO-TEIEKOMMYHUKAI[MOHHOM CeTH "UurepHeT";

¢ ucrosp3oBanueM Qyrakironana EITTY;

C  WHCIONb30BaHHEM (QYHKIMOHATa (CepBHCOB) pErHOHATBHBIX — MOPTaloB
FOCYIApCTBEHHBIX W MYHMIMIATBHBIX — YCIYT, ABIMIOIIMXCS — TOCYIApCTBEHHBIMH
rHQOPMAIOHHEIMA CHCTEMaMH  CyOBeKTOB PoccHHCKOH Denepanuy, CO3LAHHBIMH
OpraHaMH TOCYJapCTBEHHON BIIACTH CYOBEKTOB Poccuiickoit eneparyu (IpY HATMIHH).

5.3 Ha ka)xmoro mocTymnaromero AKageMUH 3aBOJUTCH JIMIHOE IeIIO. B nuunOM
Jene TOCTYMAKOIIEro XpaHATCS BCe COAHHBIE MM JOKYMCHTBI. Ha THUTYJIBEHOM JIMCTE
JTMYHOrO JeJia JOJKHBI OBITH yKa3aHBI BCE HEOGXOIMMBIE PEKBM3MTHI: GaMUIUS, UM U
OTYECTRO TIOCTYIAIOIIET0, HAMMEHOBAHNE CIIEIMATBHOCTH, popMa o0y4eHus U T.[I.

54 Tlocie 3a4McieHHs JMYHBIE [eNa 3a4MCIEHHBIX B COCTaB OOY4aroIuXcs
AxajeMuH IepefaloTcs B y4eOHyI0 dacTh  (CEKTOp IO Y4ETy KOHTHHTCHTa) HJIs
(GopMUPOBAHUS JUYHBIX JIe] CTyICHTOB.

TTraHble fela He3auuclIeHHBIX aGUTypPHEHTOB XPaHsATCS Kak JOKYMEHTBI CTPOTOH
OTYETHOCTH 10 KOHIIA TEKYILIEero ydeOHOro rojia.

5.5 TlocTynmaromieMy BBIIAETCsS pacmucka O IpUeMe IOKyMCEHTOB. Pacmiucka o



IpreMe JTOKYMEHTOB 3aIlONHSETCs B ABYX 3K3EMIULIpax M JOJDKHA COAEPXKaTh IIOJHBINA
nepeueHb MIOKYMEHTOB, IONYyYEHHBIX OT IIOCTYMNAlOIIero (BKIIOYas JOKyMEHTEHI, He
ABJISIOIIMECS O0S3aTENLHBIMA TIPH IOCTYIUICHUH U TPENbSBICHHbIE aOUTYpPUEHTOM IIO
cobcTBenHo muMIHUaTHBE). OIMH SK3EMIULSIP PACIMUCKUA C IOMIUCHIO IOCTYIIAIOIIErO
OCTaeTCs B JIMYHOM JieJie IOCTYIIAIOIIEero.

5.6 OO6pazoBaTenpHass OpraHU3alUs OCYILIECTBIIET IPOBEPKY HOOCTOBEPHOCTH
CBEJIEHWM, YyKa3aHHBIX B 3agBICHUM O IPUEME, U COOTBETCTBUS IEHCTBUTEIBHOCTH
IIOaHHBIX AJICKTPOHHBIX 00pa30B NOKyMeHTOB. [Ipy MpoBeNeHWM yKa3aHHOW IIPOBEPKU
opraHu3alliss ~ BhopaBe  oOpamaTeCsi B COOTBETICTIBYIOIIME  I'OCYIapCTBEHHBIE
HH(QOPMAaIHOHHBIE ~ CHCTEMBI, T'OCYJapCTBEHHble (MyHUIMIANBHBIE) OPraHbl U
OpraHu3aIiu.

5.7 TlpueMHas KOMHCCHS OCyIIecTBIseT 00pabOTKy MOIy4eHHBIX B CBA3H C
npueMoM B AKQJEMUI0 [E€PCOHAIbHBIX HAHHBIX IIOCTYIAIONUX B COOTBETCTBHH C
TpeGoBaHUAME 3aKOHOJaTenscTBa Poccutickolt @exepanuy B 00JACTH IIEPCOHANBHBIX
JAHHBIX.

5.8 B nmepuon npreMa JOKyMEHTOB IIPUEMHAsT KOMUCCHUS €KEIHEBHO pa3MeEIaeT Ha

ohuUIIHaTEHOM caiite AxanemMun (https://smolapo.ru) B pasnene

«AOUTYpHEHTY» ¥ WH(QOPMAIMOHHOM CTeHAe IPUEMHONM KOMMCCHH CBEIEHHS O
KOJIMUECTBE IOJAHHBIX 3asBICHHAN 110 KaXIOH CIEHATBHOCTHA C BBIAEICHUEM (OPMEI
o0pasoBanus, a Takke obecredrBaeT CBOOOMHBIM HOCTYIl B 3haHHe AKaJeMHH K
nHGOPMAIKH, pa3MelIeHHON Ha HH)OPMAIIMOHHOM CTEeHIe IPUEMHON KOMUCCHM U (M)
B BJIEKTPOHHOU WHQOPMAIIMOHHON CHUCTEME.

[Tpuémuas xomwccnss AkafeMuu oOeclednBaeT QyHKIHMOHUPOBAHUE CIIEIHATBHOM
tenedonHoi munuit 8 (4812) 55-41-07 u paznena Ha OQUIMAILHOM CaiTe It OTBETOB Ha
oGpallleHus1, CBI3aHHbIE C IPHEMOM B AKaIEMHUIO.

5.9 Pa6ora npuéMHONH KOMHCCHU OQOPMISETCS IIPOTOKOJIaMH, KOTOpPEIS
IIOJITUCBIBAIOTCS IIPECENATENIEM B OTBETCTBEHHBIM CEKPETAPEM IIPUEMHON KOMUCCHH.

5.10 IMopsmok 3auuciieHns B AKaIEMHUIO:

5.10.1 Couckd JHIl, KOTOpPble PEKOMEHIAYIOTCS K 3a4UCIICHHIO B COCTaB

obyuaromuxcs AkameMud, (GOPMHpYyeTCs Ha 3acelaHud MNPUEMHOM KOMHCCHH,



odopMiseTcss Kak IPHUIOKEHHE K IPOTOKOIY PEINeHHUS IPAEMHON KOMHCCHHM U
noMermaercs Ha HHQOPMAIMOHHOM CTeH/Ie [IPHEMHOM KOMUCCHH U Ha CaiiTe AKaJleMUH.

Besikoe BHECEHUE B HAX M3MEHEHUN QUKCUPYETCS IIPOTOKOJIOM.

5102 Ha ocHoBaHMH C(OPMHPOBAHHOIO CIIMCKa X B COOTBETCTBHH C
[IpeCTABICHHBIMA OpUTHHANAME JOKyMEHTOB 00 00pa3oBaHUK AUPEKTOp AKaJeMHU
W3/@eT [PUKa3 O 3AYMCIEHWH B COCTaB OOYyYarOIMXCs, KOTOPBIM —JOBOAWUTCSL 10
CcBelieHHs AGUTYpHeHTOB. IIpHKa3 O 3a4HCICHHH B COCTaB OOydYarOIIMXCS MOXET OBITH
W30aH TONBKO IIOCIE MCTEYEHMS CpOKa IIPECTaBICHWS OpHIMHANA MOKYMCHTA 00
o0pa3oBaHUHU.

5.10.3 Tlpwka3 o 3auMCICHHM KaK Ha OrOKEeTHEIE MecTa, TaK U Ha MecTa II0
poroBopaM 00 OKasaHHH IUIATHBIX O0pa3’oBaTeNbHBIX — YCIYT myOIMKyIOTCS Ha
MH(QOPMAIIHOHHOM CTeHJe IPHEMHO KOMUCCHE 1 OQUIHaNbHOM CaiTe AxaneMuy B JI€Hb
WX W3M@HUS M JOJDKHBL OBITh JOCTYIHBI IOJB30BaTelsM B TepHox 10 31 nexabps

TEKYLIEero roja BKIIOYHUTEIBHO.

6 OTBeTCTBEHHOCTh MPUEMHON KOMHCCHH

6.1 Ilpencenatens IPUEMHONW KOMHUCCUH, BCE HJICHBI 1 OTBETCTBEHHBIN CEKpeTaph
IIPHEMHON KOMHCCHHU HECYT JIMYHYIO OTBETCTBEHHOCTD 34!

- 3a TIOJHOTY M JOCTOBEPHOCTH MHGOpPMAIUH, IIPEIOCTaBIIIEMOM TOCTYAIOIIAM B
AKaIeMHIO ¥ MX POIUTENAM (3aKOHHBIM IIPEICTaBUTEIIM);

- BBITIONHEHNE YCTAHOBJEHHOrO IUTaHA IpHeMa, COONIOZeHHE [IpaBun mnpuemMa H
APYTUX HOPMATUBHEIX TOKYMEHTOB;

- cobmonenre TpeOOBaHUN 3aKOHONATEIBCTBA Poccuiickoiit @emeparuy B 00J1aCTH
TIEPCOHANBHBIX NAHHBIX IPU OCYIIECTBICHUM Iepelatu, 006paboTKM ¥ NPENOCTaBICHUU
[TOJIy4EHHEIX B CBS3U C IPHEMOM B AKaJ(eMHIO IePCOHANBHBIX NaHHBIX IIOCTYNAOINX,

- COXPaHHOCTH JOKYMEHTOB, IPEJOCTaBIACMBIX IIpU IPUEME B OI'bIIOY
CMmonAIIO;

- co0Oro/ieHHe CpOKOB mpuema JIOKYMEHTOB, yCTaHABIIMBAEMBIX
3aKOHOJATEIbCTBOM.

6.2 TlpuéMHOM KOMHCCHH 3aIpellaeTcs B3UMaHHE IUIAThl C HMOCTYNAMOIIMX IIPH



nojaye JOKYMEHTOB.

6.3 [lo mnucbMEHHOMY 3asBIEHHUIO IIOCTYNAIOIINX, OPUIWHAI JIOKyMeHTa 00
o’6p330BaHHH U Jpyrue JOKYMEHTHl TMIpPEeACTaBICHHBIC IOCTYNAIOMNUM, HOJKHEI
BO3BpalaTeCs AKaleMuell B TeUeHHe CIeAyollero padodero IHS IOCHe IOJadu
3asiBIIEHUs. 3a 3a/lepKKy, a TakKe 3a HECBOEBPEMEHHYIO BbIady OpHIMHaNa JOKyMEHTa
00 obpasoBaHuM NUPEKTOp AKaJeMUM, a TaKKe OTBETCTBEHHBINM CEKpeTaph NPHEMHOH
KOMUCCHUU HECYT [IEPCOHAIBHYI0 OTBETCTBEHHOCTH 332 HEHUCIIOJHEHUE WM HEeHaJIexKaIee
UCTIONHEeHUEe 0053aHHOCTE! B MOPAAKE, yCTAaHOBIEHHOM 3aKOHOAATelIbcTBOM Poccuiickoi

Depnepanui.

7 OT4eTHOCTH NPUEMHOI KOMHCCHH

7.1 Pabota mpumémHOM komuccuu Komemka 3aBepiiaeTcs OTYETOM OO0 HTOrax
IprieMa Ha 3acelaHuH MeJarorn4ecKoro coseta AKaleMUH.

7.2 B KadecTBe OTYETHBIX JOKYMEHTOB IIpH TIPOBEpKEe paboThl MPHEMHON
KOMMCCHHU BBICTYIIAIOT:

- IlpaBuna nprema B AKaJeMUIO;

- TlomoxeHue 0 IpUEMHOU KOMUCCHUY;

~  JOKYMEHTEHI, TOATBEPKAAIOIIHE KOHTPOIbHBIE IU(PBI IIPAEMa;

- TpWKa3zbl 110 YTBEPXKICHWIO COCTaBa IIPUEMHOH, OJOK3aMEHALMOHHOM U
areJIIIMOHHON KOMHUCCHH;

- BHeceHHe Bcell nH(OpMaIiH B Ea3y «AbuTypueHT?;

- TIPOTOKOJBI 3aCEAaHUN ITPUEMHOU KOMUCCHH;

-~ BEJIOMOCTH BCTYIIUTEIbHBIX UCIIBITAHUML;

- JOTOBOPHI Ha LETEBYIO IIOATOTOBKY;

- JIMYHBIE JeNa MOCTYIAOINX;

- mIpHKaskl o 3aurciienns B coctaB obydaromuxcs OI'BIIOY CIIO CmonAIIO.



