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1 O0mue moJ0KEeHUs

1.1 Hacrosmiee ITonoxeHne ycTaHaBIUBAeT MOPSAOK paboThl NPUEMHON KOMUCCUH
OI'BITIOY CIIO «CMmoneHckas akafeMmus IpodeccroHanpHOro obpazoBaHMA» (Hanee -
IpuEMHAS KOMHUCCHS) 10 MOATOTOBKE Y IIPOBENCHUIO MpUEMa TPaX/aH Ha 00ydYeHHne 110
06pa30BaTeIbHBIM POrpaMMaM cpefHero mpodeccronansroro obpasosanus 8 OI'BIIOY
CITO «CMmorteHcKas akaemus npodeccrHoHambHOT0 00pazoBaHusy Ha 2024/2025 y4eOHbIA
TO/I.

1.2 TIpuéMHas KOMHCCHS CO3[AeICs C LENBI0 OpraHu3aldy MpuéMa TIpaxIaH
Poccuiickoit ®enepaiiuy, WHOCTPAHHBIX I'pakIaH, UL 0e3 IpaXIaHCTBa, B TOM YHCIE
COOTEUECTBEHHMKOB, IPOXKUBAIOIINX 3a pyOexkoMm (manee - TpaxaaHe, JHWIa,
mocTymarompe) Ha oOydeHHe 1O  00pa3oBaTeNbHBIM — IPOTPaMMaM  CPeIHEro
IpOo(QECCHOHATBHOTO  00pa3oBaHMS 0 IMPOQECCHAM, CICHUAIBHOCTAM  CPEIHETO
Ipod)ecCHOHANBHOr0 06pasoBaHus (Hamee - 0Opa3oBaTeNbHBIE NPOTPAMMBbI) 3a CHET
cpencTs 6romkeTa CMOIEHCKOM 00IaCTH U IO IOToBopam 06 00pa3oBaHUH, 3aKIIF09aeMbIM
IIpH [IpHeMe Ha 06yUeHHe 3a CUeT CPEeNCTB GU3NIECKUX U (WIH) FOPUINIECKUX JIHII (fanee
- goroBop o0 OKa3aHMM IUIAaTHBIX oOpasoBaTensHBIX ycuyr) B OI'BIIOY CIIO
«CMoJteHCKast akaneMus IpodhecCHOHAIBHOr0 00pa3oBaHuI» (fanee - AKaJeMus), 8 TaKKe
TIPOBEIEHHUS BCTYIUTEIBHBIX UCIIBITAHUN ¥ IIPOLEYp 3a4UCIICHUS [N MHBAIUIOB U JIHI
C OrpaHUYEHHBIMA BO3MOYKHOCTAMH 3JI0POBBA.

1.3 TIpueM HHOCTPAHHBIX I'PaXHaH Ha o0ydeHHE B AKaJeMHIO OCYIIECTBIACTCA B
COOTBETCTBHY C MEXIyHApOJHEIMU HoroBopamu Poccuiickoit @enepanu, henepatbHbIMI
3aKOHaMH WM ycTaHoBIeHHOM IlpaBurensctBoM Poccuiickod ®Denepaiyi KBOTOW Ha
o0pazoBaHue UHOCTPAHHEIX I'PpaXKJaH B Poccuiickoit @enepanyy, a TaKXKe II0 TOrOBOPaM 00
OKa3aHMH IIJIATHEIX 00pa30BaTeIbHEIX YCIYT.

1.4 TIpuémuas KomwmccHsi oOecIeurBacT COONIOJEHUE IIPaB IPaX[IaH B oOacTh
06pa3oBaHus, yCTaHOBIEHHBIX 3aKOHOIATENbCTBOM POCCHIACKOH ®denepanuu, rI1acHOCTh U
OTKPBITOCTEH pabOTEI IPUEMHON KOMUCCHH.

1.5 TIpreMHast KOMHUCCHs B CBOCH JCATCIBHOCTH PyKOBOACTBYCTCA:

- Koncrurynuei PO;

- @epepansHEIM 3akoHOM OT 29 nexabps 2012 T. Ne 273 — @3 «O6 00pa3oBaHUU B



Poccuiickoit @enepanun» (C U3MEHSHUAMU U JOIIOIHEHUAMHA);

- TIpukazom MunucTepeTBa mpocselnenus Poceniickoit @eneparnuu ot 02 ceHTIOps
2020r. Ne 457 «O6 yrBepxkaenun Ilopsigka mpreMa Ha oOydeHHe IO 0Opa3oBaTelIbHBIM
IporpaMMaM  CpeJHero MpohecCHOHAIBHOTO 00pa3oBaHUsA» (C HM3MEHCHMSIMH U
IOTIOJTHEHUSIMH ),

- TlpmkazoM MunoGpuayku Poccum ot 24.08.2022r. Ne 762 «O6 yTBepKICHUH
TIOpsAKa OpraHW3aldd ¢  OCYIIECTBIEHMS 00pa3soBaTeNbHOM JACATENBHOCTH IO
06pa3oBaTelbHEIM TIPOrpaMMaM CPEIHero HpodeccHoHansHOro 00pasoBaHusy (pefd. oT
13.10.2023 1.);

- ®epepanbHBIM 3aK0HOM 0T 27 wrons 2006r. Ne 152-@3 «O nepcoHalIbHBIX JaHHBIX;

- Yerasom OI'BITIOY CITO CmonAIIO;

- ITpaBunamu npuema Ha 2024-2025 y4eGHEIM TOT;

- KoHTposIbHEIMU LG PaMH IIPHEMA.

2 CocTaB H 00513aHHOCTH YJICHOB IPHEMHOH KOMHUCCHH

2.1 OcHOBHOM 3amaued MPUEMHONW KOMHUCCHH SIBIISCTCS obecrieuenre COOIIOIEHMS
IpaB IpaXkAaH B o0nacTh 00pasoBaHMsA, ycTaHOBIeHHbIXx KoHCTHTyHHeH Poccutickoi
deneparuy, 3aKOHOAATEIHCTBOM Poccniickoit Denepanuy, ITACHOCTH H OTKPBITOCTH
IIPOBEICHUS BCEX MIPOIeIyp IIpHema.

2.2 IlpuemHas KoMHCCHs AKaJIEMUH CO3aeTCs €KETOJHO C IIEIBIO (hopMUPOBAHUS
KOHTHHTeHTa 00ydJaroIuxcs Beex hopM o0ydeHus He mo3Hee | MapTa TEKyIIEro roja.

2.3 CocTaB IpHEMHOM KOMHCCHH €XETOIHO YTBEPXKAAeTCs IPHKa30M IHUPEKTOpa
AxajieMu¥, KOTOPBIH SBIAeTCs IpecefaTelieM IpueMHod komuccru. [Tpn HE0OXOAUMOCTH
BO3MOYKHO Ha3HaYeHHE 3aMECTUTEIS ITpeceiaTel IPUEMHON KOMUCCUH.

2.4 B cocTaB IpHEMHON KOMHCCHM BXOJSAT OTBETCTBEHHBIM CEKPETaph MIPUEMHOHI
KOMWCCHH, UIEHBl KOMMCCHH, a TakKXe MOXeT IpeayCMaTpUBaThCs MOJDKHOCTD
3aMEeCTHUTENISI OTBETCTBEHHOI'O CEKpeTapsl.

2.5 B pamMKax CBOMX IOJHOMOYHH IpHEMHas KOMHCCHs BBINONHSET CICIYIOMINe

GyHKINH:

- OpraHu3alnysil HH(i)OpMHpOBaHI/UI rpaxxjaaH, IIOCTYIIAIOIHKX B A_KaJIeMI/IIO;



- opraHu3anys mpohOpHeHTaIOHHOH PaboThI B IEPHOJ, IPHEMHOA KOMITaHHHY,

- OpraHM3aIis IPHeMa JOKYMEHTOB OT IPak[aH, MOCTYAloIIiX B AKaJeMHIO;

- MOATOTOBKA M IIPOBEJEHHE BCTYIHUTENBHBIX HCIBITAHUN IO CIEHHANBHOCTAM,
Tpe6OyIoIMM HAIMYMS y MOCTYIAIOIIMX OIPEASIEeHHBIX TBOPYECKUX CIIOCOOHOCTEH,
bH3MHYecKux U (WIHK) ICHXOJIOTHYECKHX Ka4eCTB (fajlee BCTYIUTEIbHbIE HCIIBITAHUSA );

- OpraHm3anys paboThl 3K3aMEHAIMOHHBIX ¥ ANe/UTILUOHHBIX KOMUCCHH;

- aHAJK3 ¥ TIOJBEICHNAE UTOTOB KOHKypca II0  pe3ylbTraraM  BCTYNMTEIBHBIX
HCITBITAHMMN, obecIieyeHre 3a49nCIe s B AKaIEMHIO, TOJrOTOBKA OTYETOB.

IIpencenarens [IpreMHON KOMUCCHN:

- PYKOBOJIMT HESTENBHOCTEIO [IpHEMHON KOMUCCHY, OCYIIECTBIIAET KOHTPOIE 38 ©€
paboToi;

- YTBepXAAET COCTABBI 3K3aMEHAIMOHHBIX ¥ ANe/UIHOHHBIX KOMICCHH];

- PYKOBOZWT pa3pabOTKOH HOPMATUBHBIX TOKYMEHTOB, DEITIAMEHTHPYIOIIIX
NEeATENBHOCTE [ [preMHON KOMHUCCHH,

. HeceT OTBETCTBEHHOCTb 3a COOJIOJEHHEM IIpaBWI IpHeMa B AKaJIeMHI0 U
IPYTUX HOPMATHBHBIX JOKYMEHTOB 110 (POPMHUPOBAHHIO KOHTHHI€HTA 00yJaroIuxcs;

- yrBepxkaaet rpadux paboTel IIpreMHON KOMUCCHY;

- pacmpeiensieT 00S3aHHOCTH MeX Ty WieHamu [IpreMHON KOMUCCHH.

OTBeTCTBEHHEIN cekpeTapb [ [prueMHON KOMHUCCUU!

- opraHu3yeT paboTy NPUEMHON KOMUCCHH, AENONPOU3BOJICTBO, & TAKKES JTUIHBIA
TIpHeM IOCTYNAOIINX 1 UX PoAuTeNel (3aKOHHBIX IIpeCTaBUTENEN);

- TOTOBHT IIPOEKTHI MTPHKA30B, KACAIOIIUECS OpraHu3alliy U MPOBEICHUS IIPHEMa,
FOTOBUT IPOEKTHI JOKYMEHTOB, PErTaMEeHTHPYIOIIX paboTy [TprieMHOM KOMHCCHH,

- ydacTByeT B pa3paboTKe IIaHA MEPONPHUATHH IO OpraHu3alud HpHeMa
TIOCTYMAIONIAX U €r0 Pealn3alliy, OPraHu3yeT aruTalliOHHYI0 U 1IpoQOprEHTAUOHHYIO
paboTty I[IpreMHO# KOMUCCHUH;

- KoHTponmmpyeT O(hOpMIEHHe YYETHO-OTIETHOH ITOKYMEHTAUWH IO IIPUEMY,
IPaBUIBHOCTE OOPMIIECHHMS JIUYHBIX JeNT ITOCTYIAIOIIHX.

Unensl I IpreMHON KOMHCCHU!

- paboTalOT MOJ PYKOBOJACTBOM OTBETCTBEHHOIO  CEKpeTap: ITpuemHOU



KOMHUCCHUU;

- YY4acTBYIOT B 3acefaHusaX I [pueMHoM KOMHICCHH,

- Y4acTBYIOT B TIOJITOTOBKE OJIaHKOB JOKyMeHTaluu II[preMHO# KOMUCCH;

- 0(hOpPMIISIOT IPOTOKOIEI 3acefanuii [ [preMHOM KOMHUCCHY;

- pasMmemaroT uHGoOpMamwio IIpHeMHOM KOMHCCHM Ha OQHUIHAIBHOM CcaiTe
AxaneMuy ¥ UHGOPMAIIHOHHOM CTEHJIE IPUEMHON KOMHCCHH;

- 0hOpPMISIOT TEKYILyl0 [JOKyMEHTal[MI0O II0 gesTenbHoCTH IIprnemHON
KOMHUCCHH,

- YY4acTBYIOT B COOECEIOBAHMH C ITOCTYTIAIOIINMHY;

- IPOBONAT KOHCYIbTallUM C TIpaXJaHaMH II0 BONIPOCaM IOCTYIVIEHHS B
AxaneMHuro,

- BEeIYT IePeNrCcKy 10 BOIIPOCaM IIprueMa,;

- obecIeunBaeT COXPaHHOCTh TOKYMEHTOB [IpreMHON KOMUCCHN.

Cpox MOJHOMOYMH IPUEMHOM KOMHCCHH - ONHUH TOJ, MCTEKAET HE MO3AHEE 31
nekabps Tekymero roga. Pabora NprHeMHOHW KOMUCCHH 3aBEPIIACTCS OTHCTOM 00

UTOrax IIpueMa Ha II€JCOBCTC AKaILeMI/II/I.

3 IToaroToBKa K MpueMy J0KYMEHTOB

3.1 IlpueMHas KoMHccHs Ha OQUIHUATBPHOM MHHTEPHET — CaliTe AKaJeMHM H
MHQOPMALIMOHHOM CTEHAE IPHEMHOM KOMHCCHHM [0 Hadaja MpuemMa J[OKyMCHTOB
pa3MelaeT CleLyIoIlyo HH()OPMAIIHIO:

He nosonee 1 mapma:

- IpaBWia [IpreMa B AKaIEMHUIO;

- ycrmoBust mpueMa Ha oOydeHwe IO JIOrOBOpaM 00 OKa3aHWM IUIATHBIX
00pa30oBaTeIbHBIX YCIYT,

- TepedeHb crelUaNbHOCTeH (Tpodeccuit), MO KOTOPHIM AxaneMuss OOBSBIIET
TIpUEM B COOTBETCTBHUH C JIMLEH3WEN Ha OCYIIECTBICHHE 00pa3oBaTeNbHON IesATEIBHOCTH
(c yxazarreM Gopm oOydeHus (04Has, O4HO-3209Has, 3209Has);

- TpeGoBaHHSA K ypOBHIO 0Opa30BaHMs, KOTOPOE HEOOXOIMMO IUISl TIOCTYIUICHHS

(ocHOBHOE 00IIIee WK CpeziHee odIee 06paszoBaHue);



- IIepeuYeHb BCTYNUTENbHBIX UCIIBITAHUH;

- uHdopMaIio 0 hopMax MPOBENEHHUS BCTYIUTEIBHEIX UCIIBITAHHUN,

- uHGOPMALIO 0 BO3MOKHOCTH MpHeMa 3asBIeHUN 1 HeOOXOMUMBIX JOKyMEHTOB,
TIpeTyCMOTPEHHBIX HACTOSAIUM [TOpSIIKOM, B 37I€KTPOHHOM (QOpME;

- 0COOEHHOCTH IIPOBEJICHWS BCTYIUTEIBHBIX HCILITAHWA Ui WHBAIWAIOB U JIUII
C OTPaHUYEHHBIMU BO3MOXHOCTSAMH 3I0POBbSI;

- umHbopMaIKIO O HEOOXOAMMOCTH (OTCYTCTBHE HEOOXOIMMOCTH) MPOXOXKICHU
IOCTYIAIONAMA  00A3aTeNbHOrO  IPEABAPUTENBHOTO  MEAHIMHCKOIO  OCMOTpa
(o6cnemoBaHms);

He nozonee I urona:

- ofImee KOIMUECTBO MECT IS IIpUeMa TI0 KaK/I0M CIIelHaIbHOCTH (IIpodeccun), B
TOM YHCIIE TI0 PA3IMYHbIM (hopMaM IOTydeHH 00pa30OBaHHs;

- KOJMYECTBO MeCT, (DMHAHCHPYEMBIX 3a CUYeT OIOKETHBIX ACCHUTHOBAHWH IIO
KayKJIOM CIIeIMAaNbHOCTH (IPOheCcCHH), B TOM YHCIIe TI0 Pa3THIHEIM GopMam 00y IeHNs;

- KONMYECTBO MECT TIO0 KaKIOH cHermanbHOcTH (mpodecchu) 1o JoroBopam 00
OKA3aHWA IUIATHBIX OOpasoBaTeNbHBIX YCIYr, B TOM dYHCIe IO PasiuvHBM (opMam
oby4eHus;

- IIpaBWIa IOJAYd ¥ PACCMOTPEHHs anelUIAlui MO pe3yldbTaTaM BCTYNHUTEIBHBIX
HACIBITaHHUM;

- pHOGOPMAIMI0 O HATWYMA OOLIEKUTHS M KONMIECTBE MECT B OOIICKHTHAX,
BBIIEISIEMBIX IS HHOTOPOAHUX [TOCTYTIAOIIINX;

- obpaser JoroBopa 06 0Ka3aHHK IIATHEIX 00pa3oBaTeNbHbIX yCIIYT.

B nepuoo npuema 0OKYyMeHMOE NPUEMHAS KOMUCCUA!

- KOHCYJIHTHPYET MOCTYIAMIINX ¥ HX POIUTENEH (3aKOHHBIX IpefcTaBuTeNIen) 110
BOIIPOCaM TTOCTYILICHHUS,

- OCYIIECTBISET MpUeM JOKYMEHTOB OT MOCTYIAIOIMX, IPENOCTABUBIIMX HX
JIMYHO; Yepe3 ONepaToPOB MOYTOBOU CBSI3H OOIIEro MONB30BAHM (110 [I0YTE); B 3JIEKTPOHHOM
dbopme (TOCPENCTBOM 3IEKTPOHHOM MOYTHI AKaJeMUK UITH 3IIEKTPOHHOM HHPOPMAITHOHHOM
CHCTEMBI AKaeMUH, B TOM YHCIe ¢ HCIIONb30BaHieM GYHKITHOHATA OMUIMATBHOTO CaliTa

AKaIIeMI/II/I B I/IH(l)OpMaL[I/IOHHO = TCJIGKOMM}’HI/IKS,I_II/IOH_HOI\/JI CETHU ((I/IHTepHeT», WU HWHBIM



criocoB6oM ¢ HCIONB30BaHMEM  HMH(GOPMAI[OHHO-  TEIEKOMMYHHKAI[HOHHOM  CeTH
«MHTEpHET?);

- BBIJ@ET PACITUCKY O IIpPHEME JOKyMEHTOB,;

- TOpu HeoOXOMUMOCTH oOpallaeTcs B COOTBETCTBYIOIIME TI'OCYINApCTBCHHBIC
(MYHHUIMIIATBHBE) OPTaHBl M OPraHW3allMd C LENbI0 IOATBEPKICHUS NOCTOBEPHOCTH
IOKYMEHTOB, IPEIOCTaBIAEMBIX IOCTYITAIOIIMHE;

- 3HAKOMHT IOCTYTIAIOIIMX C TIEpeUHEM Peali3yeMbIX 00pa3oBaTeIbHBIX IIPOrpaMM
W HX comepkanueM, ¢ [lpaBHnamMy Hpuema, YCTaBoM, JHIEH3UEH Ha IPAaBO BE/CHUS
06pa3oBaTeNbHON NeATeTPHOCTH  AKaJeMHH, CBUICTENBCTBOM O roCyIapCTBEHHON
AKKpEeIUTALMEA AKaJeMHAH 10 KXTOH M3 CIENMaNbHOCTeH, NAOIMM IPaBo Ha BBIAAYY
JOKyMeHTa TOCYIapCTBEHHOro 00pasiia O CpefHeM NpPOQecCHOHATEHOM 00pa3oBaHUH,
O6paSOBaTeJII>H‘BIMI/I IIporpaMMaM¥, peaiu3yeMbIMi AKaneMuel, 1 IpYTUMH JOKYMEHTaMH,
peryaMeHTHPYIOIIMMY OpPTaHU3alMI0 00pa3oBaTeNbHOrO Mporecca 1 paboTy mpuUEMHOH
KOMHCCHH;

- ¢ Jarod IpemoCTaBlIeHUSA OpUIHHAlla TOKYMEHTa 06 ofpazoBaHuyd W (WIH)
KBaTH(DUKALNY;

- BO3BpAlIAeT JOKYyMEHTHI IIOCTYHAIOLIEMY B ClIydae IPENOCTaBICHNUs 3asiBICHN,
COZIEPIKAIIIEro He Bee CBEeHHs, IpeTycMoTpeHHbIe [ IpaBuaMu IpreMa, ik CBECHNSA, HE
COOTBEeTCTBYIOmHE JeiicTBuTenpHOCTH. [locTymaromye, MpeJoCTaBUBIINeS B MIPHEMHYIO
KOMICCHIO 3aBEIOMO TTOUIOKHBIE JOKYMEHTHI, HECYT OTBETCTBEHHOCTD, IIPEAYCMOTPEHHYO
3aKOHOaTeNbCTBOM Poccuiicko Peneparuy;

- eXeIHEBHO pasMellaeT Ha ohHIMaNbHOM caiiTe AKaneMun U HHPOPMAIHOHHOM
CTeH/e NPUEMHOW KOMHCCHUM CBEJIEHWS O KONIHMYECTBE IONAaHHBIX 3asBIIEHAM TI0 KaXI0H
cremEanbHOCTH  (podeccun) ¢ yKasaHmeM (Qopm oOydeHus (04Had, OYHO-320YHAL,
3a09HaA);

- obecrieunBaeT QYHKIMOHUPOBAHKE CIIEIMATBHBIX TeNeOHHBIX IMHUN 1 pas/ela
Ha oQUIMATEHOM caifTe AKaJIeMHH JITA OTBETOB Ha OOpAIeHNs, CBI3AHHBIC C IPHEMOM B
AKaJIeMHIO;

- [pOBEpAET TONHOTY KOMIUIEKTA JIOKyMEHTOB ¥ (OPMUPYET JMYHOE [1eNo, B

KOTOPOM XPaHATCS BCC CIaHHbIC JOKYMCHTHI,



- OpraHM3yeT BO3BpaT OpUIHHAA JOKyMeHTa 00 oOpasoBanuu u (W)
KBaMU()UKAIUM ¥ OPYyrHe NOKYMEHTHI IO IMChMEHHOMY 3asBICHHIO IIOCTYMAIOLIEro B

TEUCHHE CIICAYIOIIETO pa60qero JIH II0CJIC IToAa4YH 3aABJICHUA.

4 JlokyMeHTalMs HeOOX0AHUMAs AJis pab0ThI IPHEMHOH KOMHCCHH

4.1 Jlns opraHusamyi paboTHl IPHEMHON KOMICCHHU TOTOBSTCS OJIAHKH 3asIBICHUH O
nmpueMe B AKaIeMHUIO.

dopma 3afBIeHHE O TpueMe B 00A3aTENbHOM IOPSAIKE IPeTyCMaTpUBacT
HaJIMYKeE CIIEAYIONINX CBECHUHN 0 OCTYNAalOIIEM:

- haMuIus, WMs, OTIECTBO (IIOCTeIHEE IIPH HAIUYUH),

- JaTa pOXKIEHU,

- PEKBHM3HUTHI JOKYMEHTa, YAOCTOBEPSIOLIETO JIUYHOCTH MOCTYIAIONIEro, KOraa 1
KeM JOKyMEHT BEIaH,

- CTpaxoBOW HOMEp HHAWBUIYyalbHOrO  JIALEBOrO  c4eTa B  CHCTEME
WHIUBHLYaTbHOrO (MepCOHU(HUIMPOBAHHOr0) y4eTa (HOMep CTPaxOBOTO CBHIETEJLCTBA
0653aTeIFHOTO IEHCHOHHOTO CTPax0BaHus) (IIpK HAIU4IKH),

- cBemeHHs O IpeIBLIyIIEM yPOBHE 00pa3oBaHUsA M JOKyMeHTe 00 00pa30oBaHHH
¥ (WIK) JOKyMeHTe 00 06pa3oBaHMK ¥ O KBAIM(UKALINY, er0 OATBEPKIAIONIEM,

- koI ¥ HaWMeHOBaHWe TIPODECCHM WM CICIHaTbHOCTH, Ul OOyYeHHs IO
KOTOPBIM OH IVIAHUPYET MOCTYIaTh, C yKa3aHHeM yCiloBui 00y IeHIs X GOPMBI IOy eHHAS
o6pazoBanus (B paMKax KOHTPONBHBIX (P IpHeMa, MECT IO N0roBopam 00 oKazaHUH
IUTATHBIX 00pa30BaTeIbHBIX YCIyT),

- HyXJaeMOCTh B IIPEIOCTaBICHUN OOILEKUTHS,

- HeoOXOAMMOCTH CO3NAHHS IJIS MOCTYIAIOIIETr0 CIEIMAlbHBIX YCIOBHH IIPH
IPOBEJEHHN BCTYNUTEIBHBIX MCIBITAHAW B CBS3M C €0 WHBAIMJHOCTBIO M
OrpaHUYEHHBIMU BO3MOXKHOCTAMH 37[0POBBSL.

B (opMe 3asgBleHHs HEOGXOMMMO IPEIyCMOTPEeTh (YUKCHPOBAHME CIEAYIOIIMX
(akToB (32 TIOAMKCHIO MIOCTYTAOIIEr0):

. O3HaKOMIeHEWe (B TOM dHCITe depe3 HHGOPMAIMOHHBIE CHCTEMBL OOIIETo

HOJIBBOBaHI/I}I) C KOIIUSIMH JIUIICH3UU Ha OCYIIIECTBICHHC o6pa3013aTeJ15H0171 OEATCIIBHOCTH U



CBUIIETEBCTBA O TOCYAAPCTBEHHOM aKKPEAUTAIAH ¥ IIPUIIOKCHHH;

- O3HAaKOMJIEHHME C YCTaBOM 00pa30BaTelbHOM OpraHu3alluH, C JIULIEH3UeN Ha
ocyIecTBIIEHIE 00pa30BaTeNbHOMN AESITENBHOCTH, CO CBUICTENBCTBOM O rOCyIapCTBEHHON
aKKpeJMTallu|, C o00pa3oBaTeNbHBIMH [POrpaMMaMH ¥ JPYTMMH JOKYMCHTaMH,
pErlaMEHTHPYIONIMMU OPTaHU3aIHI0 U OCYIIECTBICHUE 00pa3oBaTeNbHON NeATEIBHOCTH,
npaBa U 00s13aHHOCTH 00yJaroIInuXCs;

- [ONydYeHHe CPENHEro IPOodEeCCHOHATBHOI0 00pa3oBaHus BIEPBEIE;

- O3HaKoMJIeHHEe (B TOM 4HCIEe Hepe3 HMH(QOPMAIHOHHBIE CHCTEMEI 00111eTO
TIOJIG30BaHMsA) C JaToil IPeNOoCTaBICHUS OpHUTHHAA ITOKYMEHTa 06 oOpa3zoBaHUU U O
KBaJTH(UKaIUY;

- corjacuc Ha o6pa60TKy IIEePCOHAIBHBIX TaHHBIX.

5 Opranu3anusi NpAeMa JOKYMEHTOB OT NOCTYNAaIOIHX

5.1 IlpmemHas KomuccHs  AKaJeMHd  [IPEJOCTAaBIACT  TOCTYIAIOIICMY
KBAITA(HUIIPOBAHHYIO TTOMOI [I0 BCEM BOTIPOCAM, CBS3AHHBIM C TOJAdeH 3asBICHAT U
JOKyMeHTOB 0 Tipuéme. Ecmu Ipu mojade TOKYyMEHTOB MOCTYNAIONIMK TPENCTABILLCT
KOTMIO IOKYMEHTOB 006 O6pa30BaHWM, TO OH JIOJUKEH OBITh O3HAKOMIEH C naTon
[Ipe/ICTaBICHNs OpUTHHANA JOKYMeHTa 06 06pasoBaHuH (LA 3aYHCIICHU).

5.2 Jlns TOCTYINIGHHS B AKaJeMHIO, IIOCTYNAIOMMH HAaIPaBIseT/IPeICTaBIseT
B 00pa3oBaTeNbHYI0 OPraHM3alMIO 3asBICHHE O IIpUEME, a TaKKe HEOOXOAUMBIE
JOKYMEHTBI OJIHUAM U3 CIIEIYIOIIIX CIIOCO00B!

1) myHO B 00pa30BaTENbHYIO OpraHU3alluIo;

2) depe3 OIeEpaTOpOB MOYTOBOI CBA3M OOIIET0 TONB30OBAHHA (Hanmee - 10 IOYTE)
3aKa3HBIM ITMCHMOM C YBEIOMIICHHEM O BPYUICHUH.

[Ipy HampaBIeHWH JOKYMEHTOB IIO ITOYTE [OCTYMNAFONIMH K 3asBICHUIO O IPHEME
IpUIaraeT KOMMM JOKYMEHTOB, Y/OCTOBEDSIONIMX €ro JIMYHOCTE H TPax(IaHCTBO,
JOKyMeHTa 06 06pa3oBaHiy M (M) TOKyMeHTa 00 06pa30BaHKU U O KBaIM(QUKALNH, a
TaKIKe WHBIX JOKYMEHTOB, IPEIyCMOTPEHHBIX HacTOsAIMM [lomoxeHreMm;

3) B omekTpoHHOM (opme (ecmm Takas BO3MOXHOCTE HPEAyCMOTpEHA B

06pa3oBaTeTbHON OpraHM3allii) B COOTBETCTBHY C DerepanbHbIM 3aKOHOM OT 6 ampens



2011 r. N 63-®3 "O6 sexTpoHHOM moanucu", @enepanbHbIM 3aKoHOM 0T 27 mroys 2006
r. N 149-®3 "O6 wundopmanuu, HHOOPMALUOHHBEIX TEXHOJOTHAX M O 3allUTe
nHpopManun", PenepansHeM 3aKkoHOM oT 7 mrors 2003 r. N 126-@3 "O cBs3u” (HOKyMeHT
Ha GyMa)KHOM HOCHTEJE, TPe0Opa3oBaHHBIN B 2IEKTPOHHYIO (QOpMY IIyTeM CKaHUPOBAHHA
i GororpadupoBaHus ¢ 00ecledeHHEM MAIIWHOYATACMOIO DPACIO3HABAHMA €TO0
PEKBU3UTOB):

IIOCPENICTBOM ~ JJIEKTPOHHOM MOYTHl ~ 00pa3oBarelbHOM  OpPTraHU3alMH WK
5TIeKTPOHHON MH(MOPMAI[MOHHON CHCTEMBI OPTaHU3AIMH, B TOM YHCIIE C UCIOIbE30BaHHEM
dDYHKIMOHATA ODUIMAIBLHOTO caliTa 0Gpa3oBaTebHON OpraHu3aly B HHQOPMAIMOHHO-
TeJIeKOMMYHHUKAI[MOHHO} ceTh "VIHTepHeT', WM MHBIM CIOCOOOM C HCIIONB30BAHHEM
MH(bOPMAIIHOHHO-TEIEKOMMYHUKaI[MOHHOH ceTr "MHTepHeT";

¢ ucrnoab3oBanueM pyrkuronana EIITY;

C  WCronp30BaHMEM  (YHKIHOHaTa (CEpBHCOB) PETHOHANBHBIX  IIOPTANOB
rOCyJApCTBEHHBIX ¥  MYyHHIUIANBHBIX YCIYyT, SBILIIOIIMXCA TOCYIapCTBEHHBIMU
MH)OPMAIIMOHHBIMU CHCTeMaMH CyObekToB Poccuiickoit PDenepalny, CO3AAHHBIMH
OpraHaM¥ rocyIapcTBeHHOM BiacTy cyonekToB Poccutickolt @enepamus (Ipy HAJTAINN).

5.3 Ha xaxaoro mocTyraromero AKageMUd 3aBOIUTCS JTUYHOE JAEIIO. B nwusOM
Jeje IOCTYIAIONIEro XpaHsTCs BCe CHAaHHBIE MM NOKYMEHTHL Ha THTyIBHOM JHCTE
JMYHOIO JeNa IODKHEI OBITH YKa3aHbl BCE HEOOXOOUMEBIE PEKBHU3MTBI: (aMUINL, UM U
OTYECTBO [OCTYIAIONIEr0, HANMEHOBAHHE CIISIUAaNTBHOCTH, hopma 00yIeHUS U T.I.

5.4 Tlocme 3a4McieHWs JIMIHBIE JeNla 3aYMCIICHHBIX B COCTaB OO0yYaroIIMXCS
AkameMuH TepefaoTcs B y4eOHYI0 4acTb  (CEKTOp IO Y4ery KOHTHHTCHTa) I
(GOpMHUPOBaHUS TUUHBIX [€JI CTyCHTOB.

JIM9HbIe Nea He3adMCIeHHBIX aOUTypHEHTOB XPaHATCS KaK JOKyMEHThI CTpOroOH
OTYETHOCTH JI0 KOHIIA TEKYIero y4eOHOoro roja.

5.5 TTocTymaromeMy BELIATCS PacIicKa O IPHEME TOKyMEHTOB. Pacrucka o npreme
JIOKYMEHTOB 3aIlOJIHACTCS B ABYX OK3e€MIULIPaX ¥ JOJDKHA CONEPKATh IIOJTHEIH TIepeYeHb
JIOKYMEHTOB, TIOIyYEeHHBIX OT IIOCTYMAIONIEro (BKIIOYAs NOKyMEHTBI, HE SBIIAIOMMECS
0Gs3aTeTBPHBIMA TP [IOCTYIUICHMM M TPEeXbsBICHHbIE a0UTYyPHEHTOM IO COOCTBEHHOU

I/IHI/II_II/IaTI/IBe). OI[I/IH 3K3EMILISIP PACIIUCKU C ITOAIIHCHIO MMOCTYIIAIOLIEr0 OCTAaCTCA B JIUIYHOM



Jlelie TTOCTYIIAoIIETO.

5.6 O6pasoBaTenpHas OPraHM3alMsA OCYLIECTBISIET IIPOBEPKY MOCTOBEPHOCTH
CBEICHUH, YKa3aHHBIX B 3asABICHHH O IIPHEME, M COOTBETCTBHS JASHCTBUTEIBHOCTH
TIOJaHHEIX SIEKTPOHHEIX 00pa3oB JOKyMeHTOB. IIpu IpoBeleHWH yKa3aHHOU IIPOBEPKH
opraHM3aiys ~ BIpaBe  oOpamarbcsi B COOTBETCTBYIOUIME  TOCYHapCTBCHHbIC
HH(GOPMALMOHHBIE  CHCTEMBI, T[OCYNapCTBEHHBIE (MyHUIMITAIbHBIE)  OpPraHbl |
OpTraHU3alUH.

5.7 IlpueMHas KOMHCCHS OCYIIECTBIsSET 0oOpabOTKy MOIyYeHHBIX B CBASH C
npueMoM B AKaJeMHIO IEPCOHAIBHBIX TAaHHBIX IIOCTYIAIOUIAX B COOTBETCTBUM C
TpeGoBaHUSIMU 3aKOHOZaTenbCcTBa Poccuiickoit denepallid B 0o05acTi TMepCOHAIBHEIX
JIaHHBIX.

5.8 B mepuoj mpueMa JOKyMEHTOB IIpHEMHast KOMUCCHS €XEIHEBHO pasMeIlacT Ha

obunmansHoM caiite Axamemum (https://smolapo.ru) B pasjene «AOUTYpHUEHTY»

¥ MHQOPMAIMOHHOM CTeHAe NMPUEMHON KOMECCHH CBEIEHHA O KOIWYCCTBE IOJAHHBIX
3asBIICHHH M0 KAKIOM CIIEIMATBHOCTH C BhIAeleHreM (GOpMBI 00Opa3OBaHHs, a TaKKe
oGecrieurBaeT CBOGOIHBIN HOCTYII B 31aHAe AKaIeMuu K HHGOpPMaIKH, pa3MeIeHHOH Ha
“H()OPMaLIIOHHOM CTeHIe TPHEMHOM KoMmuccHH |  (WIK) B DJIEKTPOHHOH
UHGOPMAITIOHHON CHCTEME.

[IpuéMHas Komuccrst AkafeMur obecreunBaeT QyHKIHOHUPOBAHUE CIIEITMaTbHON
tenebonnoi muHui § (4812) 55-41-07 u paszena Ha o(UIMaTFHOM CaiiTe Uil OTBETOB Ha
obpallleHus, CBI3aHHBIE C IPUEMOM B AKaIEeMHUIO.

5.9 Pabora mpuéMHOM KoMHCcCHH O(OpPMISETCS IPOTOKOIAMH, KOTOPBIC
ITOJITACHIBAIOTCS [IPECENaTeNeM U OTBETCTBEHHBIM CeKpeTapeM [PHEMHON KOMUCCHH.

5.10 TTopsmoK 3a4KCIeHNSA B AKAJIEMHIO:

5.10.1 Cruckd JHIl, KOTOpBIe PEKOMEHIYIOTCS K 3a4HCICHHIO B COCTaB
obydarommxcs AxanemMud, QOpPMHPYeTCs Ha 3ace/laHHuu IpuEMHOM  KOMUCCHH,
odopmisieTcss Kak IPHIOXKEHHE K IPOTOKOIY pEIICHHA IIPUEMHON KOMHCCHH H
rToMernaercs Ha HHQOPMAIMOHHOM CTeH/Ie IPUEMHO KOMUCCHY U Ha caiiTe AxanieMuH.

Bcsikoe BHECEHHE B HUX H3MEHEHUH (GUKCUPYETCS IPOTOKOJIOM.

5.10.2 Ha ocHoBau# CGhOPMHPOBAHHOIO CIIMCKa K B COOTBETCTBHH C



IIPECTAaBICHHBIMI OpHIHHAIaMH JTOKYMEHTOB 06 00pa3oBaHUU AUPEKTOpP AKaIeMHH
M3IaeT IIPHKa3 O 3a4MCIICHHH B COCTaB 00YyJarOIMXCs, KOTOPHIH JOBOAWTCA IO CBEICHHA
abutypuenToB. l1IprKa3s o 3a4HUCICHUN B COCTAB 00yYarOIIUXCS MOXKET OBITh U3/1aH TOJBKO
Tociie KCTEYEHHMS CpOKa MPeICTaBIEHI] OpUTuHAIA JOKYMEHTa 00 o0pa3oBaHUH.

5.10.3 Tlpuka3 o 3a4UCICHHH KaK Ha Or0KEeTHEIE MecTa, TaKk W Ha MecTa IIOo
morosopaM 00 OKa3aHWHM IUIATHBIX O0pa3soBaTeNbHBIX  YCIyT myONUKYIOTCA Ha
nH(OPMAIIMOHHOM CTEHJIe IIPUEMHON KOMUCCHHU H o(HUIHaTTFHOM caiiTe AKaJeMUH B ICHb
X W3/IaHWS ¥ JOJDKHBI OBITh JOCTYIIHBI [IOTB30BATEAM B EpHOA 10 31 neka0ps TEKYIEero

roaa BKIIFOYHUTCIIBHO.

6 OTBeTCTBEHHOCTH MPHEMHOM KOMHCCHHI

6.1 TlpencenaTens IPUEMHON KOMUCCHHU, BCE UIEHBI U OTBETCTBEHHEIN CEKpeTaphb
IPUEMHON KOMUCCHHU HECYT JINYHYIO OTBETCTBEHHOCTD 34!

- 3a TOTHOTY ¥ JOCTOBEPHOCTH MH(DOPMAIUH, IPEAOCTAaBIIEMOH IIOCTYIAIOIIMM B
AKaJeMHUIO 1 UX POJUTENAM (3aKOHHBIM IIPEJICTABUTEIIM);

- BBITIONHEHHE YCTAHOBJEHHOro IUIAaHa IpueMa, cobmoieHne IIpaBuin mpuema u
IpYTHUX HOPMATHBHEIX TOKYMEHTOB;

- coburojeHue TpeboBaHui 3aKoHOAaTeNbcTBa Poccuiickoi Denepalvy B obactu
IepCOHATBHBIX TAHHBIX IIPU OCYIIECTBICHHHM INEpeNatu, 00paboTKU U IPEeNOCTaBICHUU
TIOTy9eHHBIX B CBS3H C IPHEMOM B AKa[eMHIO [IePCOHAIBHBIX TAHHBIX MOCTYIAOMINX;

- COXPaHHOCTH JIOKyMEHTOB, IIPEIOCTABILIEMBIX IIPH NpUCME B OI'BIIOY
CMmonAIIO;

- cobmonenue CPOKOB npueMa JIOKYMEHTOB, yCTaHaBIIMBAEMEIX
3aKOHO/IaTeJIbCTBOM.

6.2 TIpuéMHOM KOMECCHM 3ampellaeTcss B3MMaHHE IUIATBl ¢ IIOCTYIAMOMIMX IpH
rmogade JOKyMEHTOB.

6.3 Ilo NHUCHMEHHOMY 3asBICHHIO IIOCTYIAIOMINX, OpPUIHHAT IOKYyMEHTa 00
o6pasoBaHMM M Jpyrue JOKyMEHTBl IIPEJCTABIEHHBIC IIOCTYIAIOMMM, HOIDKHEL
BO3BpalllaThCss AKaJleMHEH B TeUCHHE CIEIyIOLIero pabodero OHA IIOCIE TOAAYH

3asgBIIEHUS. 32 3aJIEPXKKY, a TAKXKE 3a HECBOEBPEMECHHYIO BbIAATY OpHIruHajIa JOKyMCHTa 00



00pa30BaHMK JUPEKTOp AKaIeMHH, a TaKXKe OTBETCTBEHHBIH CeKpeTapb IpUEMHOH
KOMHCCHH HECYT IIEPCOHATBHYIO OTBETCTBEHHOCTD 3@ HEHCIIONHEHNE WM HeHaIexKallee
HCIIONHEHNE 00s3aHHOCTEH B MOpSAIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickon

denepanui.

7 OT4yeTHOCTH NPHEMHON KOMHCCHH

7.1 PaGora mpuéMHON Komwccun Koiuiemka 3aBepIIaeTCs OTYETOM 00 HTOrax
TIpreMa Ha 3aceaHUH [elarOTMYeCKOro CoBeTa AKaIeMHUH.

7.2 B KkadecTBe OTYETHBIX MJOKYMEHTOB TIPH IIPOBEpKe pPabOTel IPHEMHON

KOMHCCHH BBICTYIIAIOT:

[IpaBmia npreMa B AKaJIEMHUIO,

ITonoxenue o HpHeMHOﬁ KOMUCCHH,

- JOKyMEHTEI, [TOATBEPKIAOIIIIE KOHTPOJIbHBIE IIU(PEI IIpHeMa,;

IPUKa3sl 1O YyTBEPXKICHHUIO COCTaBa IIPMEMHOW, OK3aMCHAI[MOHHOH H
aIeJISLIMOHHOU KOMHUCCHH,

- BHeceHHUe Bcel uHpopmarmy B bazy «AOHTYpHEHTY,

- IIPOTOKOJIEI 3aCeJaHUM IPUEMHOM KOMUCCHY;

- BEJOMOCTH BCTYIIMTEIbHBIX UCIIBITAHUMN,

- JIMYHBIE Aea IOCTYIIarolNX;

- IpuKas3Hl 0 3auKciIeHnd B coctas obygaromuxcs OI'BIIOY CIIO CmonAlIIO.



